UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BINH PHUOC Déc 1ap - Tw do - Hanh phuc
So: 1872 /QD-UBND Binh Phudc, ngay 17 thang 11 nam 2023
QUYET PINH

Cong b6 Danh muc thi tuc hanh chinh va néi dung thwe hién
dwoc tiép nhin va tra két qua tai Trung tim Phuc vu hanh chinh cong,
Trung tim Luwu trit lich sit, UBND cdp huyén, UBND cép xi thudc thim
quyén quan 1y va giai quyét ciia nganh Noi vu trén dia ban tinh Binh Phuéc

CHU TICH UY BAN NHAN DAN TINH

Can cit Ludt Té chire Chinh quyén dia phirong ngay 19/6/2015;

Can cir Ludt sira a:’éi, bé sung mét sé diéu ciia Ludt T6 chire Chinh phit va
Ludt To chirc chinh quyén dia phuong ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thu tuc hanh chinh; Nghi dinh sé 48/2013/ND-CP ngdy 14/5/2013 ciia
Chinh phii va Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia Chinh phii sita
doi, bo sung mot s6 diéu cia cdc Nghi dinh lién quan dén kiém sodt thii tuc hanh
chinh;

Can cir Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé
thue hién co ché mot cira, mot cira lién thong trong gidi quyét thu tuc hanh
chinh; Nghi dinh s6 107/2021/ND-CP ngay 06/12/2021 ciia Chinh phii sira doi,
b6 sung mét s6 diéu cia Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia
Chinh phii vé thuc hién co ché mét civa, mét civa lién théng trong gidi quyét thii
tuc hanh chinh;

Can cir Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 cua Chinh phu vé
quy dinh viéc cung cdp théng tin va dich vu cong truc tuyén cia co quan Nha
nuoc trén moi truong mang;

Can cir Théng tw s6 02/2017/TT- VPCP ngay 31/10/2017 cua B truong,
Chu nhiem Van phong Chinh phu hwong ddn vé nghiép vu kiém sodt thu tuc
hanh chinh;

Can cit Théng tw sé 01/2018/TT-VPCP ngdy 23/11/2018 cua B¢ truong,
Chu nhi¢m Van phong Chinh phu hudng dan thi hanh mot 6 quy dinh cia Nghi
dinh s6 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu vé thye hién co ché mét
cika, mét cira lién thong trong gidi quyét thii tuc hanh chinh;

Can cit Quyét dinh sé6 14/2018/0D-UBND ngay 06/3/2018 ciia Chii tich
UBND tinh vé ban hanh Quy ché phéi hop giita Vian phong UBND tinh véi cdc
s6, ban, nganh tinh, UBND cdp huyén, UBND cdp xd trong viéc cdp nhdt, cong
bé, cong khai thu tuc hanh chinh trén dia ban tinh Binh Phudc;
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Can cir Quyét dinh s6 1065/0D-BNV ngay 10/1 2/2020 cua By Noi vu vé
viéc céng bé thi tuc hanh chinh quy dinh tai Nghi dinh s6 138/2020/NP-CP
ngay 27/11/2020 cia Chinh phii vé tuyén dung, sit dung va quan 1y cong chirc
thuoc chirc nang quan ly nha nudc cua Bo Noi vu,

Can cir Quyét dinh s6 1066/QD-BNV ngay 10/12/2020 ciia B$ Noi vu ve
viéc cong bo thu tuc hanh chinh quy a:,inh tai Nghi dinh so 115/2020/ND-CP
ngay 25/9/2020 cua Chinh phu vé tuyén dung, su dung va qudn ly vién chuc
thuoc pham vi chuee nang quan Iy nha nuwoc cua Bo Noi vu;

Can cir Quyét dinh s6 1067/0D-BNV ngay 10/12/2020 ciia Bg Nji vu ve
viéc cong bo thu tuc hanh chinh quy a”mh tai Nghi dinh soj 120/2020/ND-CR
ngay 07/10/2020 cua Chinh phu vé tham dinh thanh lap, t6 chuc lai, giai thé
don vi sy nghiép cong ldp thuoc chirc nang quan ly nha nuoc cua Bo Noi vu,

Can civ Quyét dinh sé6 1068/0D-BNV ngay 10/12/2020 ciia B¢ Néi vu vé
viéc cong bo thu tuc hanh chinh quy ad_inh tai Nghi dinh qso” 158/201 8/NB-§R
ngay 22/11/2018 cua Chinh phu vé tham dinh thanh ldp, t6 chirc lgi, gidi thé to
chirc hanh chinh thuoc chirc nang quan ly nha nuoc cua Bo Noi vu;

an cir Quyét dinh s6 909/0P-BN V nggiy 27/8/2021 ciia B6 Ngi vu vé viéc
cong bo thu tuc hanh chinh dwoc swa doi, bo sung thuoc linh vuc van thu - luu
trit trong pham vi quan ly nha nudc cua Bo Noi vu,

Can cit Quyét dinh s 318/QD-BNV ngay 03/3/2018 ciia B§ Noi vu vé viéc
cong bo thu tuc hanh chinh moi ban hanh linh viec thi dua, khen thuong thuoc
pham vi, chirc nang quan ly cua B Noi vu;

Can cir Quyét dinh so 199/0D-BNV ngay 31/01/2018 ciia B6 Ngi vu vé
viéc cong bo thu tuc hanh chinh trong linh viec tin nguong, téon gido thuéc pham
vi chire nang quan ly cua Bé Noi vu;

Can civ Quyét dinh sé 1109/0D-BNV ngay 21/12/2020 vé viéc c¢éng bé
thu tuc hanh chz’n‘h Quy dinh tai Nghi dinh so6 93/2019/ND-CP ngay 25/11/2019
cua Chinh phu vé to chirc, hoat dong cua quy xa hoi, quy tw thién thuoc pham vi
chirc nang quan ly nha nudc cua Bo Noi vu;

C:dn cu Quyét dinh s6 63 1/OD-BNV ngay 28/7/2015 cua By Ngi vu vé viéc
cong bo TTHC thuoc pham vi chirc nang quan ly cua Bé Noi vu;

Cgin cir Quyét dinh s6 53/0Pb-BNV iggdy 1 5/01{2020 cua Bo Noi vu vé viéc
cong bo thu tuc hanh chinh dwoc swa doi, thay thé linh viec Chinh quyén dia
phuwong thuéc pham vi chirc nang quan ly nha nuwoc cua Bo Noi vu;

Xét dé nghi cua Giam doc S¢ Noi vu tai To trinh s6 2318/TTr-SNV ngay
08/11/2023.

QUYET PINH:

Piéu 1. Cong bd Danh muc thi tuc hanh chinh va noi dung thuc hién dugc
tiép nhan va tra két qua tai Trung tAm Phuc vy hanh chinh cong, Trung tim Luu trit
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Lich str, UBND cép huyén, UBND cép x4 thudc tham quyén quan 1y va giai quyét
ctua nganh Noi vu trén dia ban tinh Binh Phudc (Phu luc kem theo).

'~ Piéu 2. Quyet dinh nay 6 hiéu lyc thi hanh ké tir ngy ky va thay thé cac
Quyét dinh sau:

1. Quyét dinh s6 1118/QD-UBND ngay 29/4/2021 ctia Chu tich UBND tinh
vé cong b thii tuc hanh chinh chuén hoa dugc tiép nhan tai Trung tdm Phuc vu hanh
chinh cong, Chi cuc Vian thu - Luu trit, UBND cap huyén, UBND cép xa thudc tham
quyén quan 1y va giai quyét cua nganh Noi vu trén dia ban tinh Binh Phudc.

2. Quyét dinh s6 2560/QD-UBND ngay 01/10/2021 cta Chu tich UBND tinh
vé cong b thi tuc hanh chinh sira d6i, bo sung va thay thé trong linh lyc Van thu -
Luu trir duoc tiép nhan tai Trung tdm Phuc vu hanh chinh cong, Chi cyc Van thu -
Luu trit thudc thdm quyén quan 1y va giai quyét cua nganh Noi vu trén dia ban tinh
Binh Phudec.

Piéu 3. Thu trudng cac sd, ban, nganh tinh; Chu tich UBND cac huyén,
thi xa, thanh pho; Chu tich UBND cac xa, phuong, thi tran va cac to6 chuc, ca
nhan c¢o lién quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

Noi nhdn:—) > KT. CHU TICH

- Cuc Kiém soat TTHC (VPCP); A ’ I,

- CT, cdc PCT UBND tinh; O CHU HCH 2.
- S Théng tin va Truyén thong;
- S& Noi vu;

- Nhu biéu 3;

- LBVP, cac phong, TT;

- Luu: VT, PKSTTHC.

Tran Tuyét Minh
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s | 2.000374. |Tang Gidly khen cta Chu tich UBND cap huyén vé Toin trinh
000.00.00.H10| thanh tich thi dua theo dot, chuyén dé
1.000804. | Tang Gidy khen cua Chu tich UBND cép huyén vé | .. . ..
® 1000.00.00.H10| thanh tich dot xudt Toan trinh
2.000364. | Tiang Gidy khen ctia Chu tich UBND cip huyén vé s
7 1000.00.00.H10| khen thuong déi ngoai Todn trinh
g | 2:000356. |Tang thuong Gidy khen cua Chu tich UBND céip Todn trinh
000.00.00.H10| huyén vé khen thudng cho gia dinh
C. THU TUC HANH CHINH UBND CAP XA
Mi s6 Ao : A Mitc DVC
STT TTHC Tén thu tuc hanh chinh
I | Linh vuc Ton giao
2.000509. | bang ky hoat dong tin ngudng s
1 1000.00.00.H10 Toan trinh
1.001028. | Bang ky bd sung hoat dong tin ngudng s
% 1000.00.00.H10 Toan trinh
1.001055. | Dang ky sinh hoat ton gido tap trung N e
3 000.00.00.H10 Toan trinh
4 1.001085. | Thong bao danh muc hoat dong ton gido ddi voi to Todn trinh
000.00.00.H10| chtrc c¢6 dia ban hoat dong ton gido & mdt xa
5 1.001085. | Thong bao danh muc hoat dong ton gido bd sung dbi Todn trinh
000.00.00.H10| v6i t6 chirc c6 dia ban hoat dong ton gido & mot xa
1.001090. | bang ky thay d6i nguoi dai dién ctia nhém sinh hoat s
% 1000.00.00.H10) tén gio tap trung Todn trinh
1.001098. | Pé nghi thay doi dia diém sinh hoat tén gido tap | .. . ..
7 1000.00.00.H10) trung trong dia ban mét xa Toan trinh
1.001109. | Pé nghi thay doi dia diém sinh hoat tén gido tap | .. . ..
8 1000.00.00.H10| trung dén dia ban xa khic Todn trinh
o | 1.001156. | Thong bao vé viéc thay d6i dia diém sinh hoat ton Todn trinh
000.00.00.H10| gido tap trung
1.001167. | Thong béo to chuc quyén gop trong dia ban mot xa
10 000.00.00.H10| ctia co so tin ngudng, t6 chirc ton gido, té chirc ton | Toan trinh
giao truc thudc
IT | Linh vwe thi dua — khen thuwéng
1 1.000775. | Tang Gidy khen ctia Chua tich UBND cap x3 vé thuc | Toan trinh
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000.00.00.H10

hién nhi€ém vu chinh tri.

2.000346.
000.00.00.H10

Ting Gidy khen ctia Chu tich UBND cap x4 vé thanh
tich thi dua theo dot hodc chuyén dé.

Toan trinh

2.000337.
000.00.00.H10

Ting Gidy khen ctia Cha tich UBND cép xa vé thanh
tich dot xuat.

Toan trinh

2.000305.
000.00.00.H10

Xét tang danh hiéu Lao dong tién tién

Toan trinh

1.000748.
000.00.00.H10

Tang thuéng Gidy khen ciia Chu tich UBND cép xa
cho gia dinh

Toan trinh

D. THU TUC HANH CHINH LIEN THONG

STT

Mai sb
TTHC

Tén thu tuc hanh chinh

Linh vwe xay dung chinh quyén

2.000465. | Thanh 1ap thén, ap, khu phd méi (cap tinh, cap huyén,

000.00.00.H10| cap x3)

Toan trinh
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" Ghi hinh thirc d& nghi khen thuong. Chi ap dung cac hinh thirc khen thuong thude thim quyén cta bo, nganh,
dia phuong; truong hop xuét sic, tiéu biéu mai dé nghi Thu tuéng Chinh phu tang Co thi dua cua Chinh phu,
Bing khen ctia Thi twréng Chinh phii, trudong hop dic biét xuét sac trinh Thi twéng Chinh phu dé nghi Cha tich
nude tang Huan chuong.

2Néu 1a tap thé hodc thu trurdng don vi san xuat, kinh doanh phai néu viéc thuc hién nghia vu ndp ngan sach nha
nudc; dam bao moi truong, an toan vé sinh lao dong, an toan v¢ sinh thuc pham (co trich luc va ndgi dung xac
nhéan cua co quan nha nudce co6 tham quyen).

3 Péi voi ca nhan: Ky, ghi rd ho, tén va c6 xac nhén cta thi trudng co quan.

4 Pbi voi ca nhan: Ky, ghi r0 ho, tén va c6 xac nhén cua thu trudng co quan.

C. THU TUC HANH CHINH UBND CAP XA
I. LINH VUC TON GIAO
1. Ping ky hoat dong tin ngwdong. Ma s6 TTHC:2.000509.000.00.00.H10

- Bude 1: Nguoi dai dién hodc Ban quan ly co s¢ tin ngudng co trach
nhiém 14p hd so truc tuyén trén Cong Dich vu cong hodc giri hd so qua dich vu
buu chinh cong ich hodc ndp truc tiép vin ban ding ky dén bo phan tiép nhan va
tra két qua cua UBND cap x4 noi c6 co so tin ngudng.

Bo phan ti€p nhan ho so ki€ém tra ho so:

+ Néu ho so day du, hop 1é viét phiéu bién nhan ho so va hen ngay tra két
qua va chuyén hd so dén bd phan tiép nhan va tra két qua cia UBND cép xi.
Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chua day du, hop 1& theo quy dinh thi huéng dan théng qua
Céng dich vu cong, dién thoai hoac viét phiéu yéu cu bd sung hd so (néu guri
hd so qua dich vu buu chinh cong ich hodc nop ho so truc tiép) td chirc bd sung,
hoan thién.

- Buéc 2: Bo phan chuyén mon xem xét, tham dinh ho so, phéi hop véi
cac don vi ¢ lién quan (néu cd), trinh UBND cap xa xem xét. Thoi gian thuc
hién 06 ngay lam viéc.

- Budc 3: UBND cdp x4 tra 101 bang vin ban. Truong hop tir chéi dang ky
phai tra 101 bang van ban va néu ro 1y do. Thoi gian thuc hién 03 ngay lam viéc.

- Budc 4: Nguoi dai dién hoidc Ban quan 1y co sé tin ngudng nhan két qua
theo hinh thirc da dang ky. Thoi gian thuc hién 0,5 ngay lam viéc.

Vin ban phai co x4c nhan cia UBND cép x3 noi ¢6 co so tin ngudng va
co gidy hen tra két qua.

b) Cach thire thyc hién:
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- Thuc hién truc tuyén trén Céng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan hd so: Vin ban dang ky (theo mau);

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay UBND cép x4 noi
co co soO tin ngudng nhan dugc van ban dang ky hop 1¢€.

d) Poi twong thue hién thi tuc hanh chinh: Nguoi dai dién hodc Ban
quan ly co sé tin ngudng.

e) Co quan thwe hién thi tuc hanh chinh: UBND cip x3 noi ¢ co so
tin ngudng.

g) Két qua thuce hién thua tuc hanh chinh: Van ban tra 16 chap thuan
hodc khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Pang ky hoat dong tin ngudng hang nim
hodc hoat dong tin ngudng b6 sung (Mau BI, Phu luc Nghi dinh so
162/2017/ND-CP ngay 30/12/2017).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Nguoi dai dién hodc Ban quan 1y co s¢ tin ngudng c6 trach nhiém giri
van ban dang ky hoat dong tin ngudng hang nam cham nhat 1a 30 ngay trudc
ngay co so tin ngudng bit dau hoat dong tin ngudng.

- Pi voi co so tin ngudng da théng bao hoat dong tin ngu Ong hing nam
trude ngay Ludt Tin ngudng, ton gido ¢ hiéu luc, cham nhét 1a 30 ngay ke tur
ngay Luét c6 hiéu luc c6 trach nhiém giri vin ban diang ky dén UBND cip x3
noi co co sO tin ngudng.

- Viéc ding ky hoat dong tin ngudng hang nam chi thyc hién mét 1an. Déi véi
hoat dong tin ngudng khong co6 trong van ban da dang ky thi nguoi dai dién hodc Ban
quan ly c6 so tin ngudng cé trach nhi¢ém dang ky bo sung.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh chi
tiét mot s6 di€u va bién phap thi hanh Luat Tin ngudng, ton giao.

Mau don, to khai dinh kem
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Mau B1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

DANG KY

Hoat dong tin nguwdng hiang nim hoic hoat dong tin nguwdng bo sung

Kinh gui: .......... @
Tén co so tin nguong (chitinhoa):.........ccoooviiiiiiniiiiii
DA Chic o
Nguoi dai dién @
Hovatén:...............oooiiiiiiiiiinnnn Namsinh:..................ooii
S6 CMND/S6 hd chiéu/S6 dinh danh cd nhan: ..........ccceevvveeeeien.,
Ngay cép: ................... NOTCAP: e

Ping ky hoat dong tin nguéng ...*... véi cac ndi dung sau:

TT NoOi dung | Quy mo

Tén hoat dong Thoi Dia Ghi
tin nguwdng gian diém | cha
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NGUOI PAI DIEN ©
(Ky, ghi ro ho tén)

(1) bia danh noi c6 co so6 tin ngudng.
(2) Uy ban nhan dan cép xa noi c6 co sé tin ngudng.
(3) Trudng hop co sé tin ngudng cd ban quan ly thi nguwoi thay mat ban quan ly ky ban dang ky.

(4) Hoat déng tin ngudng hing nim hodc hoat dong tin ngudng bd sung.
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2. Ping ky bo sung hoat ddng tin ngudng. Ma s6 TTHC:
1.001028.000.00.00.H10

- Budce 1: Nguoi dai dién hodc Ban quan ly co s& tin ngudng co trach
nhiém lap hd so truc tuyén trén Céng Dich vu cong hoac gui ho so qua dich vu
buu chinh cong ich hoic ndp truc tiép vin ban ding ky bod sung hoat dong tin
ngudng dén bo phan tiép nhan va tra két qua cia UBND cép x4 noi c¢6 co sé tin
nguong.

Bo phan tiép nhéan hd so kiém tra ho so:

+ Néu ho so day di, hop 1& viét phiéu bién nhan hd so va hen ngay tra két
qua va chuyén ho so dén bd phan tiép nhan va tra két qua cia UBND cép x3 .
Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chua day du, hop 1é theo quy dinh thi huéng dan thong qua
Céng dich vu cong, dién thoai hoac viét phiéu yéu cu bd sung hd so (néu guri
hd so qua dich vu buu chinh cong ich hodc nop ho so truc tiép) td chirc bd sung,
hoan thién.

- Budc 2: B6 phan chuyén mon xem xét, thAm dinh ho so, phéi hop voi
cac don vi co lién quan (néu co), trinh UBND cép xi xem xét. Thoi gian thuc
hién 06 ngay lam viéc.

- Budc 3: UBND cap xa tra 10i bang van ban. Truong hop tir chbi dang ky
phai tra 101 bang vin ban va néu rd 1y do. Thoi gian thuc hién 03 ngay 1am viéc.

- Budc 4: Ngudi dai dién hodc Ban quan 1y co so tin ngudng nhan két qua
theo hinh thirc da dang ky. Thoi gian thuc hién 0,5 ngay lam viéc.

Vin ban diang ky bo sung phai c6 xac nhin cia UBND cép x4 noi ¢6 co
sO tin ngudng va c6 gidy hen tra két qua.

b) Cach thire thuc hién:

- Thuc hién truc tuyén trén Céng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hodc nop hd so truc tiép.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan ho so: Vin ban dang ky (theo mau);

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay UBND cép x4 noi
c6 co soO tin ngudng nhan dugc van ban dang ky hop 1¢€.
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d) Poi twong thue hién thi tuc hanh chinh: Nguoi dai dién hodc Ban
quan 1y co sé tin ngudng dang ky bd sung hoat dong tin ngudng.

e) Co quan thye hién tha tuc hanh chinh: UBND cép X4 noi cO co s&
tin ngudng.

g) Két qua thyc hién thi tuc hanh chinh: Vin ban tra 1oi chip thuan
hoic khong chap thuin vé viéc ding ky hoat dong tin ngudng bo sung.

h) Lé phi: Khong co.

i) Tén miu don, mau to khai: Pang ky hoat dong tin ngudng hang nim
hodc hoat dong tin ngudng bod sung (Mﬁu B1, Phy luc Nghi dinh s6
162/2017/ND-CP ngay 30/12/2017).

k) Yéu cau, diéu kién thwce hién thii tuc hanh chinh: Chim nhat 20 ngay trudc
ngay dién ra hoat dong tin ngudng.

) Can cir phap ly cuia tha tuc hanh chinh:
- Luét Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pht quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat Tin ngudng, ton gido.

Mau don, to khai dinh kem
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Mau B1
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

DPANG KY

Hoat dong tin nguwdng hang nim hoic hoat ddng tin nguéng bo sung

’ 5 . 2
Kinh gui: .......... @ i,

Tén co s¢ tin ngudng (chitinhoa):.........ccoooiiiiiiiiii
DA Chii

S dai dien @
Nguoi dai dién :
Hovatén:...............ooooiiiiiiiiinnn Namsinh:...................ooil
S6 CMND/S6 ho chiéu/So dinh danh canhan: ..............................
Ngay cap:....oovvvveennnnn.. NOT CAP: vttt

)

Ping ky hoat dong tin nguong ...“... véi cac ndi dung sau:

T | N | Quyms | B BR T CE
1
2
3
N
NGUOI PAI DIEN ©

(Ky, ghi ro ho tén)

(1) bia danh noi co co s tin ngudng.
(2) Uy ban nhan dan cip xa noi c6 co sé tin ngudng.
(3) Truong hop co sd tin ngudng cd ban quan ly thi nguoi thay mat ban quan ly ky ban dang ky.

(4) Hoat dong tin ngudng hing nim hogc hoat dong tin ngudng bd sung.




554

3. Piang Ky sinh hoat toén gido tip trung. Ma sé6 TTHC.
1.001055.000.00.00.H10

- Buoc 1: Nguoi dai dién hodc Ban quan 1y co so tin ngudng co6 trach
nhiém lap ho so truc tuyén trén Céng Dich vu cong hoac gui ho so qua dich vu
buu chinh cdng ich hodc ndp truc tiép vin ban ding ky sinh hoat ton gido tap
trung (trudng hop quy dinh tai khoan 2 Diéu 16 cta Luat Tin ngudng, ton gido)
dén bo phan tiép nhan va tra két qua cia UBND cép xi noi c6 dia diém hop
phép dé sinh hoat ton gido.

B6 phan tiép nhan ho so kiém tra hd so:

+ Néu hd so day du, hop 1é viét phiéu bién nhan ho so va hen ngay tra két
qua va chuyén hd so dén bd phan tiép nhan va tra két qua cia UBND cép x4.
Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chua day du, hop 1é theo quy dinh thi huéng dan thong qua
Cong dich vu cong, dién thoai hodc viét phiéu yéu cau bd sung ho so (néu gui
hé so qua dich vu buu chinh cong ich hoic ndp hé so truc tiép) to chirc bd sung,
hoan thién.

- Budc 2: B6 phan chuyén mon xem xét, thAm dinh ho so, phéi hop voi
cac don vi co lién quan (néu co), trinh UBND cép xi xem xét. Thoi gian thuc
hién 10 ngay lam viéc.

- Budc 3: UBND cdp x4 tra 101 bang vin ban. Truong hop tir chéi dang ky
phai tra 161 bang vin ban va néu rd 1y do. Thoi gian thyc hién 04 ngay 1am viéc.

- Budc 4: Nguoi dai dién hoidc Ban quan 1y co sé tin ngudng nhan két qua
theo hinh thirc da dang ky. Thoi gian thuc hién 0,5 ngay lam viéc.

Hb so phai c6 xac nhan cia UBND cép x4 noi c6 dia diém hop phap dé
sinh hoat ton gido tap trung va c6 gidy hen tra két qua.

b) Cach thire thyc hién:

- Thuc hién truc myén trén Cé)ng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

¢) Thanh phén, s6 lwong hd so:

- Thanh phan hd so:

+ Vin ban diang ky (theo mau);

+ Gidy to ching minh c6 dia diém hop phap dé 1am noi sinh hoat t6n giap
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+ Ban sao c6 chung thuc dién tir so yéu 1y lich cua nguodi dai dién nhom
sinh hoat ton gido tap trung;

+ Ban tom tit gido 1y, gido luat d6i v4i viée diang ky quy dinh tai khoan 2
Piéu 16 cua Luat Tin ngudng, ton gido.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy UBND cép x3 noi
c6 dia diém hop phap dé sinh hoat t6n gido dp trung nhan du ho so dang ky hop 18.

d) Péi twong thwe hién tha tuc hanh chinh: T6 chirc ton gido, td chirc
duoc cp ching nhan diang ky hoat déng ton gido theo quy dinh tai khoan 1 Diéu
16 cta Luét Tin ngudng, ton gido hodc nguoi dai dién cua nhom ngu o1 theo ton
gido dbi v6i truong hop theo quy dinh tai khoan 2 Piéu 16 cua Luét Tin ngudng,
ton giao.

e) Co quan thwe hién thii tuc hanh chinh: UBND cap x4 noi du kién c6
dia diém hop phéap dé sinh hoat ton gido dp trung

g) Két qua thwe hién thi tuc hanh chinh:

Vin ban tra 10i chdp thuan hodc khéng chip thuin vé viéc ding ky sinh
hoat ton gido ép trung.

h) Lé phi: Khong cé.

i) Tén miu don, miu to khai:

Ping ky sinh hoat ton gido t 4p trung (MAu B5, Phu luc Nghi dinh s6
162/2017/ND-CP ngay 30/12/2017).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- T6 chuc t6n gido dang ky sinh hoat ton gido tip trung cho tin d6 tai
nhitng noi chua du diéu kién thanh lap td chirc ton gido truc thudc; td chirc duoc
cap ching nhan diang ky hoat dong ton gido dang ky sinh hoat tén gido tap trung
cho nhimng nguoi thude td chirckhi dap tng du cac diéu kién sau day:

+ C6 dia diém hop phép dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Vigt
Nam thudng tri tai Viét Nam, c6 ning luc hanh vi dan su ddy du; khong trong
thoi gian bi 4p d ung bién phap xu ly hanh chinh trong linh vuc tin ngudng , ton
gid0; khong co6 an tich hodc khong phai 1a nguoi dang bi budc td1 theo quy dinh
cua phap luat vé tb tung hinh suy.

+ Noi dung sinh hoat t6n gido khong thudc truong hop quy dinh tai Didu 5
cua Luét Tin ngudng, ton gido.



556

- Nhirng ngudi theo ton giao khong thudc trueong hop quy dinh tai khoan 1
Piéu 16 cua Luat Tin ngudng, ton gido dugc ding ky sinh hoat tén gido tap
trung khi dap tmg du cac diéu kién trén va cac diéu kién sau day:

+ Co6 giao ly, gido luat.

+ Tén cua nhom sinh hoat ton giao tap trung khong tring v 6i tén t6 chic
t6n gido hodc to chirc da duoc cip ching nhan diang ky ho at dong ton gido, tén
td chic chinh tri, to chttc chinh tri - x4 hdi hodc tén danh nhan, anh hung dan
toc.

I) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat Tin ngudng, ton gido.

Mau don, to khai dinh kem
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Mau B5
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sinh hoat ton giao tap trung

Kinh gui: .......... @,
Tén t6 chure ton gido; t6 chire dugc cap ching nhan dang ky hoat dong ton
giao hoac nguoi dai dién nhom sinh hoat ton giao tap trung (chitr in hoa):
Trusdcuatdchuc:....................oo.t B e,

ThUOC tON GIAO: ... . .ot e
Dang ky sinh hoat ton gido tap trung véi cac ndi dung sau:
Tén nhom sinh hoat ton giao tAp trung: .............oooiiiiiiiiiiiiiiiin,

Ngudi dai dién cua nhom:

N1 dung sinh hoat ton g140: ......c.oeiiiiiiii
“

.
@ e e e e s e e e s e s s e s s e e s e e s e s s e s s e s e s e s es s s s e 0

Dja diém sinh hoat t6n gido

Vin ban kém theo gdm: Gidy t& chimg minh c6 dja diém hop phap dé 1am
noi sinh hoat tén gido; so yéu 1y lich cua ngudi dai dién nhom sinh hoat tén gido
tap trung; ban tom tat gido 1y, gido luat, ddi véi viéc dang ky cia nhém sinh hoat
ton gido tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat Tin ngudng, ton
giao.

NGUOI PAI DIEN ©
(Chit ky, dau, ghi ré ho tén)
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(1) Pia danh noi c6 tru s¢ cua té chuc ton gido; td chire dwoc cép chiig nhan dang ky hoat dong ton gido hodc noi du
kién co dia diém hop phap dé sinh hoat ton giao tap trung d6i voi nhom sinh hoat ton gido tap trung theo quy dinh tai khoan 2

Diéu 16 ciia Ludt Tin ngudng, tén gido.
(2) Uy ban nhan dan cép xa noi c6 dia diém hop phép dé sinh hoat tén gi4o.
(3) T4 chirc ton gido hodc t chirc dwoc cip chimg nhan diang ky hoat dong tén gio.
(4) Ghi 13 dia chi noi sinh hoat ton gido tap trung.

(5) Nguoi dai dién cua t chirc ton gido, t chitc dwgc cdp ching nhan ding ky hoat dong t6n gido hodc ngudi dai
dién ctia nhom sinh hoat ton gido tap trung dbi véi nhom sinh hoat tén gido tap trung theo quy dinh tai khoan 2 Biéu 16 ciia

Luét Tin ngudng, ton gido. DSi v6i nguoi dai dién cua to chirc ton gido phai ky tén va dong dau ciia t6 chiic.
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4. Thong bao danh muc hoat ddng ton gido ddi voi to chire c6 dia ban hoat
dong ton gido & mot xi. Ma sé6 TTHC. 1.001085.000.00.00.H10

a) Trinh tyu thyc hién: T chirc ton gido tryc thudc co6 d 1a ban hoat dong
ton gido & mot xa 1ap ho so truc tuyén trén Cong Dich vu cong hoic giri hd so
qua dich vu buu chinh cong ich hodc ndp hd so tryc tiép van ban théng bao vé
danh muc hoat dong ton gio dién ra hing nim dén UBND cép xa.

b) Cach thire thuc hién:

- Thuc hién truc tuyén trén Céng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hodc nop hd so truc tiép.

Vin ban thong bao phai c¢6 xic nhan cia UBND cap x3. Néu giii qua
duong buu chinh, ngay tiép nhan vin ban thong bao duogc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phén, s6 lwong hd so:

- Thanh phéan hd so: Vian ban thong bao (theo miu) va cac tai lidu kém
theo (néu cb).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi UBND cip x4 nhan duoc vin ban
thong bao hop 1€.

d) Poi twong thue hién thii tuc hanh chinh: T chuc ton gido truc thudc
c6 dia ban hoat dong ton gido & mot xa.

e) Co quan thyc hién thii tuc hanh chinh: UBND cp xa.

g) Két qua thwe hién thi tuc hanh chinh: Vian ban xac nhan cia UBND
cip x3 vé viéc tiép nhan thong bio.

Vin ban thong bao dugc luu tai UBND cép xi dé thyc hién cong tac quan
Iy nha nuée vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, miu t& khai: Thong bdo danh muc hoat dong ton gido

hﬁng nam hodc danh muc hoat dong ton gidao bd sung (Mau B30, Phu luc Nghi dinh
s6 162/2017/ND-CP ngay 30/12/2017).

k) Yéu ciu, diéu Kkién thuc hién thi tuc hanh chinh:
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- Cham nhét I 30 ngay ké tir ngay du gc chip thuan to chirc ton gido truc
thudc, 6 dia ban hoat dong ton gido & mot xa co trach nhi€ém giri van ban thong
bao danh muc hoat dong ton gido dién ra hang nim dén UBND cap xa.

- Cham nhét 13 30 ngay ké tir ngay Luat Tin ngudng, tén gido ¢ hiéu lyc,
t6 chire t6n gido truc thude c6 d ia ban hoat dong ton gido & mot xa trude ngay
Luat c6 hiéu luc co trach nhiém thong bao danh muc hoat dong ton gido dién ra
hang nam dén UBND cap xa.

- Viéc théng bao danh m uc hoat dong t6n gido di &n ra hang nam chi thuc
hién mét 1an. Di véi hoat dong ton giao khong cé trong danh muc da thong bao
thi ngudi dai dién t & chuc c6 trach nhiém g @i van ban thong bao b sung dén
UBND cip x4.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luét Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pht quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat Tin ngudng, t6n gido.

Mau don to khai dinh kém
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat ddng ton giao hang nim
hoiic danh muc hoat ddng ton giao bo sung

Kinh gut: .......... @

Théng bao danh muc hoat dng ...

... VOi cac ni dung sau:

Mau B30

.............

.............

TT

Tén cac hoat Thoi gian | Dia diém dién ra

dong ton giao to chirc hoat dong ton giao

Ghi chu

TM. TO CHI:J’C ®
(Chir ky, diu)

ky hoat

(1) Pia danh noi ¢6 tru s& cta tb chirc ton giao, td chirc ton giao tryc thude ho dc td chirc duge cép chung nhan dang

dong ton gido.

(2) Co quan quan ly nha nuéc vé tin ngudng , ton gido & trung wong ddi véi viée théng bao danh muc hoat dong ton

gido (hodc hoat dong t6n gido bd sung) cia té chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co quan chuyén mén vé tin

ngudng, ton gido cAp tinh dbi voi viée thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cia td chirc

¢6 dia ban hoat dong t6n gido & nhiéu huyén thudec mot tinh ; Uy ban nhén déan cip huyén déi véi vi éc théng bao danh muc

hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua td chire ¢ dia ban hoat dong ton gido & nhidu xa thude mot huyén;

Uy ban nhén dén cAp xa dbi voi viée théng béo danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) ciia té chirc

c6 dia ban hoat dong ton giao & mot xa.

(3) Té chirc ton gido, td chirc ton gido truc thude hodc té chirc duoc cp chimg nhan dang ky hoat dong t6n gido.

(4) Hoat dong ton gido hing nim hoic hoat dong ton gido bd sung.
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5. Thong bao danh muc hoat dong ton gido bo sung ddi véi to chirc cé dia
ban hoat dong ton gido & mot xa. Ma s6 TTHC: 1.001085.000.00.00.H10

a) Trinh tw thwc hién: Cham nhat 13 20 ngdy trudce khi dién ra hoat dong
ton giao khong co trong danh muc di thong bao hang nam, nguoi dai dién cua to
chirc ton giao truc thudc c6 d ia ban hoat dong ton gido & mot xa lap ho so truc
tuyén trén Cong Dich vu céng hodc giri hd so qua dich vu buu chinh cong ich
hodc ndp truc tiép van ban thong bdo danh muc hoat dong ton gido bd sung dén
UBND cip x4.

b) Cach thire thyc hién:

- Thuc hién truc myén trén Cé)ng dich vu cong;
- Hodc giri qua hé thong buu chinh cong ich;

- Hodc nop hd so truc tiép.

Vin ban thong bao phai c¢6 xac nhan cia UBND cap xd. Néu giii qua
duong buu chinh, ngay tiép nhan vin ban thong bao duogc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va céc tai liéu kém
theo (néu cb).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi UBND cip x4 nhan duoc vin ban
thong bao hop 1€.

d) Poi twong thue hién thii tuc hanh chinh:

Nguoi dai dién cta t6 chirc ton gido truc thudc b 6 sung hoat dong ton
gido khong c6 trong danh muyc d3 théng bao hang nam.

e) Co quan thyc hién thii tuc hanh chinh: UBND cp x3.
g) Két qua thuce hién thi tuc hanh chinh:
Vin ban x4c nhan cia UBND cép x4 vé viée tiép nhan théng bao.

Vin ban thong bao dugc luu tai UBND cép xi dé thyc hién cong tac quan
1y nha nuée vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:
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Thong bao danh muc hoat dong ton gido hﬁng nam hodc danh muc hoat dong
ton giao bd sung (Mau B30, Phu luc Nghi dinh sé 162/2017/ND-CP ngay
30/12/2017).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

Cham nhét 13 20 ngay trudce khi dién ra hoat dong ton gido khong c6 trong
danh muc d3 thong bao h dng nim, nguoi dai dién ¢ ta to chirc ton giao truc
thudc c6 dia ban hoat dong ton gido & mot xa co6 trach nhiém gui van ban thong
béo bd sung dén UBND cép x4.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat Tin ngudng, ton gido.

Mdu don, to khai dinh kém
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Mau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat ddng ton giao hang nim

hoiic danh muc hoat ddng ton gido bo sung

Kinh gut: .......... @

Théong bao danh muc hoat dong ...Y\... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra Ghi chu

dong ton gido t6 chirc hoat dong ton giao

TM. TO CHI:J’C ®
(Chir ky, diu)

(1) Pia danh noi c6 try sé ciia t6 chirc ton gido, t chirc ton gido truc thude ho fc td chirc duge cip chimg nhan dang ky hoat
dong ton gido.

(2) Co quan quan ly nha nuéc vé tin ngudng , ton gido & trung wvong ddi voi viée théng bao danh muc hoat dong ton
gigo (hodic hoat ddng ton gido bd sung) cia td chirc c6 dia ban hoat ddng ton gido ¢ nhidu ti nh; co quan chuyén mén vé tin
ngudng, ton gido cip tinh dbi voi viée théng bao danh muc hoat dong ton gido (hodc hoat ddng ton gido bd sung) cia td chirc
c6 dia ban hoat dong ton giao & nhiéu huyén thudc mot tinh ; Uy ban nhan dan cép huy én dbi voi viéc thong bao danh muc
hoat dong ton gido (hoac hoat dong ton gido bd sung) cta t chirc ¢6 dia ban hoat dong ton giao & nhiu xa thudc mot huyén;
Uy ban nhan dén cdp xa dbi voi viée théng bao danh muc hoat dong ton gido (hodc hoat dong t6n gido bd sung) cua td chirc

c6 dia ban hoat dong ton giao & mot xa.
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(3) Té chirc ton gido, td chirc ton gido truc thude hodc td chirc duoc cdp chimg nhan dang ky hoat dong t6n gido.
(4) Hoat dong ton gido hing nim hoic hoat dong ton gido bd sung.

6. Ping ky thay ddi ngudi dai dién ciia nhom sinh hoat ton gido tap
trung. Ma s6 TTHC. 1.001090.000.00.00.H10

- Budc 1: Nhéom sinh hoat t6n gido tdp trung 1ap hd so tryc tuyén trén
Céng Dich vy cong hodc gui hd so qua dich vy buu chinh cong ich hodac nop
truc tiép hd so ding ky thay d 6i ngudi dai dién dén bo phan tiép nhan va tra két
qua ciia UBND cép x3 noi ¢6 dia diém hop phap dé sinh hoat ton gido tap trung.

Bo phan tiép nhéan hé so kiém tra ho so:

+ Néu ho so day di, hop 1& viét phiéu bién nhan hd so va hen ngay tra két
qua va chuyén hd so dén bd phan tiép nhan va tra két qua cia UBND cép xi.
Thoi gian thyc hi¢n 0,5 ngay lam viéc.

+ Néu ho so chua day du, hop 1é theo quy dinh thi huéng dan thong qua
Céng dich vu cong, dién thoai hoac viét phiéu yéu cu bd sung hd so (néu guri
hd so qua dich vu buu chinh cong ich hodc nop ho so truc tiép) td chirc bd sung,
hoan thién.

- Budc 2: Bo phan chuyén mon xem xét, tham dinh ho so, phéi hop véi
cac don vi ¢ lién quan (néu c6), trinh UBND cdp xd xem xét. Thoi gian thuc
hién 06 ngay lam viéc.

- Budc 3: UBND cdp x4 tra 101 bang vin ban. Truong hop tir chéi dang ky
phai tra 161 bang vin ban va néu rd 1y do. Thoi gian thyc hién 03 ngay 1am viéc.

- Budc 4: Nhom sinh hoat ton gido tap trung nhan két qua theo hinh thirc
da dang ky. Thoi gian thuc hién 0,5 ngay lam viéc.

b) Cach thire thyc hién:

- Thuc hién truc tuyén trén Cé)ng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

Hb so phai c¢6 xac nhan caa UBND cép x4 noi ¢ dia diém sinh hoat ton
gido tap trung va c6 gidy hen tra két qua.

¢) Thanh phén, s6 lwong hd so:

- Thanh phan hd so: Vian ban ding ky (theo mau);

- S6 lwong ho so: 01 (bd).
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d) Thoi han giai quyét: 10 ngay 1am viéc ké tir ngdy UBND cép x3 noi
c6 dia diém sinh hoat t6n giao fp trung nhan duoc van ban ding ky hop 16.

d) Po6i twong thue hién thii tuc hanh chinh: Nhom sinh hoat ton gido
tap trung thay doi nguoi dai dién ctia nhom.

e) Co quan thyc hién tha tuc hanh chinh: UBND cép xa noi ¢6 nhoém
sinh hoat ton gi%o tap trung dang ky thay doi ngudi dai dién ctia nhom.

g) Két qua thyc hién thi tuc hanh chinh: Vin ban tra 1oi chip thuan
hodc khong chip thuan vé viéc dang ky thay doi nguoi dai dién cta nhém sinh
hoat ton gido &p trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai: Piang ky thay d6i nguoi dai dién cia
nhom sinh hoat ton giao fip trung (Mau B6, Phu luc Nghi dinh s6 162/2017/ND-
CP ngay 30/12/2017).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
I) Can cir phap ly cua thu tuc hanh chinh:
- Luét Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pht quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat Tin ngudng, ton gido.

Mau don, to khai dinh kém
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Mau B6
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
WU ngay... . .thang.....ndm... ...

DANG KY
Thay déi nguwoi dai dién cia nhom sinh hoat tén giao tap trung
Kinh gui: .......... @ e,
Tén nhom sinh hoat ton gido tap trung: ............ocooeiiiiiiiiiiiinii .,
Pia diém sinh hoat t6n glao tap trung cuanhom:..........................
Ho va tén ngudi dai dién @

Thudc t6n gido (hodc to chirc ton gido; to chirc duoc cdp ching nhan ding
ky hoat dOng tOn ZIA0):.......eiieiii i

Ping ky thay d6i nguoi dai dién ctia nhém sinh hoat ton gido tip trung
véi cac noi dung sau:

Nguoi dai dién cii cua nhom:

Hovatén:............ooooiiiiii . Namsinh: ............... .
Tén goi trong ton iAo (NEU CO):..ovvvn et e,
S6 CMND/SH ho chiéu/Sb dinh danh cé nhan: .

Ngay cép: ................ No1 cép

NOT CU BT e ettt e e e,

Nguoi dai dién mai cua nhom:

Hovatén:..........o.oooiii. Nam sinh: .

Tén goi trong ton gido (neu C0) ittt s e
S& CMND/SH ho chiéu/S6 dinh danh cA nhan: ........oovvveeveeeieeeen,
Ngay cap:......cocevn.... Noi cap

I e o PR
LY do thay d01: ... eeeeee e,
Du kién thoi diém thay AO0: e,

Vién ban kém theo gém: So yéu ly lich cua nguoi dai dién mai; van ban
chép thuan cta to chure ton gido hodc t6 chirc dugc cap chimg nhan diang ky hoat
dong ton gido vé viéc thay d6i ngudi dai dién ddi v6i nhom sinh hoat ton gido
tap trung do t6 chirc dang ky ; bién ban cudc hop bau , ctr nguoi dai dién m 6i
(n€u co).

NGUOI PAI DIEN ©
(Ky, ghi vo ho tén)
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(1) Dia danh noi c6 dia diém sinh hoat t6n giao tap trung.
(2) Uy ban nhan dan cip xa noi c¢6 dia diém sinh hoat ton gido tip trung.

(3) Nguoi dai dién mdi cua nhom sinh hoat ton gido tép trung.
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7. Pé nghi thay do6i dia diém sinh hoat ton gido tip trung trong dia
ban mét xa. Ma s6 TTHC. 1.001098.000.00.00.H10

- Budc 1: Nguoi dai dién ctia nhom sinh hoat ton gido tap trung 1ap ho so
tryc tuyén trén Cong Dich vu cong hodc gti hd so qua dich vu buu chinh cong
ich hoic nop truc tiép hd so d & nghi thay d6i dia diém sinh hoat ton gido tap
trung dén bo phan tiép nhan va tra két qua cia UBND cap xa.

Bo phan tiép nhéan hé so kiém tra ho so:

+ Néu ho so day di, hop 1¢ viét phiéu bién nhan hd so va hen ngay tra két
qua va chuyén ho so dén bo phan tiép nhan va tra két qua cia UBND cap xa.
Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chua day du, hop 1é theo quy dinh thi huéng dan thong qua
Cong dich vu cong, dién thoai hodc viét phiéu yéu cau bd sung ho so (néu gui
hd so qua dich vu buu chinh cong ich hodc nop ho so truc tiép) td chirc bd sung,
hoan thién.

- Buéc 2: B6 phan chuyén mon xem xét, thAm dinh ho so, phéi hop voi
cac don vi ¢ lién quan (néu c6), trinh UBND cdp xa xem xét. Thoi gian thuc
hién 06 ngay lam viéc.

- Bu6c 3: UBND cap x4 tra 101 bang van ban. Truong hop tir chbi dang ky
phai tra 161 bang vin ban va néu 18 1y do. Thoi gian thyc hién 03 ngdy 1am viéc.

- Budc 4: Nhom sinh hoat ton gido tap trung nhan két qua theo hinh thirc
da dang ky. Thoi gian thuc hién 0,5 ngay lam viéc.

b) Cach thire thyc hién:

- Thuc hién truc tuyén trén Céng dich vu cong;

- Hodc giri qua hé thng buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

¢) Thanh phén, s6 lwong hd so:

- Thanh phan hd so: Vin ban dé nghi (theo miu);

- S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 10 ngay 1am viéc ké tir ngdy UBND cép xa nhan
da ho so dé nghi hop I¢.

d) Poi twong thue hién thii tuc hanh chinh: Nhom sinh hoat ton gido
tap trung thay doi dia diém sinh hoat ton gido trong dia ban mot xa.
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e) Co quan thwe hién thit tuc hanh chinh: UBND cip x4 noi c6 dia
diém sinh hoat tér gido fip trung.

g) Két qua thyc hién thi tuc hanh chinh: Vin ban tra 1oi chip thuan
hodc khong chép thuan vé viéc dé nghi thay doi dia diém sinh hoat ton giao tap
trung.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Dé nghi thay d6i dia diém sinh hoat ton
gidjot ap trung (MAu B7, Phu lyc Nghi dinh sb 162/2017/ND-CP ngay
30/12/2017).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Cham nhét 10 ngay ké tir ngdy dugc chip thuin dia diém mdi, nhém sinh
hoat ton gido tip trung phai chdm dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong béo bang vin ban dén UBND cép x4

) Can cir phap ly cia tha tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pht quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat Tin ngudng, ton gido.

Mau don, to khai dinh kém
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Mau B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

WU ngay... .. .thang.....ndm... ...

PE NGHI
Thay déi dia diém sinh hoat tén gido tip trung
Kinh gui: .......... @,

Tén nhom sinh hoat ton giao tap trung:............oooeivviiiiiiiiiiiannnnn,

Hovaténnguoidai di€n:...........ooiiiiiiiii e

Thudc ton gido (hodc t6 chirc ton gido; to chirc duge cap ching nhan ding
ky hoat @ONg tON CIA0):. ... i

Pé nghi thay ddi dia diém sinh hoat ton giao tap trung véi cac ndi dung
sau:

LY do thay 0. .. oeueeeee e

Dia diém nhom dang sinh hoat ton giao tAp trung:............cccvueveeeen.

Du kién dia diém mOis......ocoooui i

Du kién thoi dim thay d0ii......ovveeeeee e,

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phap moi de
lam noi sinh hoat t6n gido; van ban chap thuan cua to chirc ton gido hodc t6
chtrc duge cap ching nhan dang ky hoat dong ton gido vé viéc thay dbi dia diém
d6i v6i nhom sinh hoat ton gido do t6 chirc ding ky; ban sao ¢ ching thuc van
ban chap thuan dang ky sinh hoat ton gido tap trung cua Uy ban nhéan dan cip xa
noi dat dia diém sinh hoat t6n gido tap trung 1an dau dbi véi trudong hop thay doi
dia diém sinh hoat t6n gido tap trung dén dia ban xi khac.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

(1) Pia danh noi c¢6 dia diém dang sinh hoat t6n gido tap trung.
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(2) Uy ban nhéan dan cip xa noi du kién dat dia diém sinh hoat ton gido tap trung méi.

8. Pé nghi thay doi dia diém sinh hoat ton gido tip trung dén dia ban
x4 khac. Ma s6 TTHC. 1.001109.000.00.00.H10

- Budc 1: Nguoi dai dién ctia nhom sinh hoat ton gido tap trung 1ap ho so
trye tuyén trén Cong Dich vu cong hodc giri hd so qua dich vu buu chinh cong
ich hoac ndp truc tiép hdosodé nghi thay doi dja diém sinh hoat ton gido tap
trung dén dia ban xi khac dén bo phan tiép nhan va tra két qua cia UBND cap
x4 noi du kién dit dia diém méi.

B6 phan tiép nhan ho so kiém tra hd so:

+ Néu ho so day du, hop 1é viét phiéu bién nhan ho so va hen ngay tra két
qua va chuyén hd so dén bd phan tiép nhan va tra két qua cia UBND cép xi.
Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu hd so chua ddy du, hop 1é theo quy dinh thi huéng dan théng qua
Céng dich vu cong, dién thoai hoac viét phiéu yéu cau bd sung hd so (néu guri
hd so qua dich vu buu chinh cong ich hodc nop ho so truc tiép) td chirc bd sung,
hoan thién.

- Buéc 2: Bo phan chuyén mon xem xét, tham dinh ho so, phdi hop véi
cac don vi c6 lién quan (néu c6), tham muu UBND cép x4 xin ¥ kién UBND cap
huyén vé viée thay ddi dia diém sinh hoat t6n giao tap trung. Thoi gian thyc hién
06 ngay lam viéc.

- Budc 3: UBND cép huyén co trach nhiém tra 15i bang vian ban. Thoi
gian thuc hién 06 ngay lam viéc.

- Budc 4: Sau khi ¢6 van ban cia UBND cip huyén, UBND cép x3 c¢6
trach nhiém tra 101 bang vin ban vé viéc thay doi dia diém. Thoi gian thyc hién
02 ngay lam viéc.

- Budc 5: Nguoi dai dién cia nhom sinh hoat ton gido tap trung nhan két
qua theo hinh thirc da dang ky. Thoi gian thuc hién 0,5 ngay lam viéc.

b) Cach thire thyc hién:

- Thuc hién truc tuyén trén Céng dich vu cong;
- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

¢) Thanh phén, s6 lwong hd so:
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- Thanh phan hd so: Vin ban dé nghi (theo miu);

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy UBND cép xa nhéan
duoc hd so dé nghi hop 18.

d) Poi twong thue hién thii tuc hanh chinh: Nhom sinh hoat ton gido
tap trung thay doi dia diém sinh hoat ton gido tap trung dén dja ban x3 khéc.

e) Co quan thye hién thi tuc hanh chinh: UBND cép x4 noi du kién
dt dia diem méi.

g) Két qua thwe hién tha tuc hanh chinh: Vin ban tra 16i chip thuin
hodc khong chip thuan vé viéc dé nghi thay doi dia diém sinh hoat ton gido tap
trung.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: D& nghi thay ddi dia diém sinh hoat ton
gidjot ap trung (Miu B7, Phy luc Nghi dinh sé 162/2017/NB-CP ngay
30/12/2017).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Cham nhat 10 ngay ké tir ngay duoc chip thuin dja diém méi, nhém sinh
hoat t6n gido tip trung phai cham dut sinh hoat ton gido tai dia diém cii va c6
trach nhiém théng bao bang vin ban dén UBND cép x4 noi c¢6 dia diém sinh
hoat ton gido tap trung cii kém theo ban sao c6 ching thuc vian ban chip thuan
ctia UBND cap xa noi ¢ dia diém sinh hoat tén gido tap trung méi.

I) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido ngay 18/11/2016.

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh chi
tiét mot sO diéu va bién phap thi hanh Luat Tin ngudng, ton gido.

Mdu don, to khai dinh kém




ky hoat @ONg tON CIA0):. . .oviiiii i

Pé nghi thay ddi dia diém sinh hoat ton giao tip trung véi cac ndi dung
sau:

LY do thay @08t .. ceveeeeee e
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Thay déi dia diém sinh hoat tén giao tip trung

Kinh gui: .......... @

Tén nhom sinh hoat tén giao tap trung:...................coeeeene..

Ho vaténnguoidaidién:.............cooiiiiiiiiii e,

Mau B7

Thudc ton gido (hodc t6 chirc ton gido; to chirc duge cip ching nhan ding

Dja diém nhom dang sinh hoat ton gido tap trung:...................
Du kién dia di8m mOit. ... .o eeeeee e

Du kién thoi diém thay dois..........ooovueeeiiiee e,

........

........

.........

.........

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phap méi de
lam noi sinh hoat t6n gido; van ban chap thuan cua to chirc t6n gido hodc t6
chtrc dugc cap ching nhan dang ky hoat dong ton giao vé viéc thay doi dia diém
dbi véi nhom sinh hoat t6n gido do t6 chirc ding ky; ban sao co chimg thue van
ban chéap thuin dang ky sinh hoat ton gido tap trung cua Uy ban nhan dan cap x4
noi dat dia diém sinh hoat t6n gido tap trung 1an dau d6i véi truong hop thay doi
dia diém sinh hoat ton gido tap trung dén dia ban x3 khac.

NGUOI PAI DIEN

(Ky, ghi ro ho tén)



575

(1) Pia danh noi c¢6 dia diém dang sinh hoat t6n gido tip trung.
(2) Uy ban nhan dan cip xa noi du kién dat dia diém sinh hoat ton gido tap trung méi.
9. Thong bao vé viéc thay doi dia diém sinh hoat ton gido tap trung.
M3 s6 TTHC: 1.001156.000.00.00.H10

a) Trinh tw thwe hién: Cham nhét 13 10 ngay ké tir ngay duoc chap thuan
dia diém méi, nhom sinh hoat tén gido tap trung phai chdm dut sinh hoat ton
gido tai dja diém cii va 1ap ho so truc tuyén trén Coéng Dich vu cong hodc giri hd
so qua dich vu buu chinh cong ich hoac ndp truc tiép thong bao bﬁng van ban
dén UBND ce‘ip x4 noi ¢6 dia diém sinh hoat ton gido tap trung cil.

b) Cach thirc thue hién:

- Thuc hién truc tuyén trén Cé)ng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

Vin ban thong bao phai c6 xac nhan cua UBND cip xi. Néu giri qua
duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay ghi trén dau cong
van dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan hd so:

Vian ban thong bao néu rd tén cua t6 chirc ton gido hodc td chirc duoc cép
ching nhan dang ky hoat dong ton gido; tén nhom; ho va tén nguoi dai dién cua
nhom; thoi diém thay d6i; dia diém sinh hoat ton gido tap trung mai; thoi diém
chidm dut sinh hoat ton gido tai dia diém cil.

Truong hop nhom sinh hoat ton gido tap trung chuyén dia diém sinh hoat
ton gido dén dia ban xa khac, nguoi dai di¢n ctia nhém con ¢6 trach nhiém gui
kém ban sao c6 ching thuc van ban chép thuan cuia UBND cép x4 noi co dia
diém sinh hoat t6n gido tap trung mai.

Noi dung vin ban thong bio theo quy dinh tai Piéu 6 Nghi dinh sb
162/2017/ND-CP.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi UBND cép xa nhan dugc van ban
thong bao hop 1¢€.
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d) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat ton gido
tap trung thay d6i dia diém sinh hoat t6n gio.

e) Co quan thue hién thi tuc hanh chinh: UBND cip x4 noi ¢ dija
diém sinh hoat ton gido tap trung cil.

g) Két qua thue hién thi tuc hanh chinh: Vian ban xac nhan cia UBND
cap xa vé viéc tiép nhan thong bio.

Vin ban thong bao dugc luu tai UBND cép xi dé thyc hién cong tac quan
1y nha nuée vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai: Khong

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Cham nhét 1a 10
ngay ké tir ngay dugc chip thuan dia diém mdi, nhém sinh hoat ton gido tap
trung phai chdm dut sinh hoat ton gido tai dia diém cii va co trach nhiém thong
bao béng van ban dén UBND ce‘ip x4 noi co dia diém sinh hoat ton gido tap trung
cu.

I) Can cur phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido ngay 18/11/2016).

-Nghj dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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10. Thong bao td chirc quyén gép trong dia ban mot xa ciia co’ sé tin
ngudong, t6 chirc tdn gido, t6 chirc ton gido trwe thudc. Ma s6 TTHC.
1.001167.000.00.00.H10

a) Trinh ty thyc hién:

Trude khi td chirc quyén gop 05 ngay lam viée, co s& tin ngudng, to chirc
ton giao, td churc ton gido truc thudc td chuc quyén gop trong dia ban mot xa lap
hé so tryc tuyén trén Cong Dich vu cong hodc giri hd so qua dich vy buu chinh
cong ich hodc ndp truc tiép vin ban thong bao dén UBND c 4p x4 noi t6 chirc
quyén gop.

b) Cach thirc thyc hién:

- Thuc hién truc tuyén trén Céng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

Vin ban théng bao phai co6 xac nhan cia UBND cép xi. Néu gui qua
duong buu chinh, ngay tiép nhan hd so duoc tinh theo ngay ghi trén diu cong
van dén.

¢) Thanh phén, s6 lwong hd so:

- Thanh phéan hd so: Vin ban thong bao (theo miu) va céac tai liéu kém
theo (néu cb).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi UBND cip x4 nhan duoc vin ban
thong bao hop 1€.

d) Poi twong thye hién thi tuc hanh chinh: Co s6 tin ngudng, t6 chirc
ton giao, td churc ton gido tryc thudc to chirc quyén gop trong dia ban mdgt xa.

e) Co quan thyc hién thi tuc hanh chinh: UBND cip x4 noi t6 chirc
quyén gop.

g) Két qua thue hién thi tuc hanh chinh: Vian ban xac nhan cia UBND
cap xa vé viéc tiép nhan thong bao.
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h) L¢ phi: Khong co.

i) Tén miu don, miu to khai: Thong béo vé viéc to chic quyén gop
(mAu B47, Phu luc Nghi dinh s 162/2017/ND-CP ngay 30/12/2017).

k) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Trudce khi to chirc quyén gop 05 ngdy 1am viée, co so tin ngudng, to
chtrc ton gido, t6 chirc t6n gido truc thudc cé trach nhiém thong béo bang vin
ban dén UBND cép x3 noi to chirc quyén gop.

- Hoat dong quyén gop cua co sé tin ngudng, to chirc ton gido, to chirc ton
gido truc thudc ph ai co sb sach thu, chi bao dam cong khai, minh bach. Tai san
dugc quyén gop phai dugc quan 1y, stir dung ding muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tur thién xa hoi.

- Khéng dugc loi dung danh nghia co s& tin ngudng, t6 chirc tén giaq to chic
t6n gido truc thudc & quyén gop nham truc loi hodc trai muc dich quyén gop.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat Tin ngudng, ton gido ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Tin ngudng, ton gido.

Mau don to khai dinh kém
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Mau B47
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO

Ve viéc to chirc quyén gép

Kinh gui: .......... @

Tén (chitin hoa): ...............cooiiiiia ) e,

NGUOI PAI DIEN @
(Chit ky, dau)

(1) Bia danh noi c6 co s& tin ngudng, td chire ton gido hodc td chirc ton gio truaufc.
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(2) Uy ban nhéan dan cép tinh déi vai trudng hop td chirc quyén gop vuot ra ngoai dia ban mot huyén; Uy ban nhan
dan cip huyén dbi véi truong hop t chirc quyén gop ngoai dia ban mot x4 nhung trong dia ban mét huyén, quén, thi x4,
thanh phé thudc tinh, thanh phé thudc thanh phé tryc thudc trung wong; Uy ban nhan dan cip xd di voi truong hop tb chire

quyén gop trong dia ban mat xa.

(3) Co sé tin ngudng, t6 chirc ton gido hodc td chirc ton gido truc thudc. Dbi vai td chirc ton gido, to chirc ton gido

tryc thudc, ngudi dai dién phai ky tén va déng déu.
II. LINH VUC THI PUA KHEN THUONG

1. Ting Gidy khen ciia Chi tich UBND cap x4 vé thwe hién nhiém vu
chinh trj. M4 s6 TTHC: 1.000775.000.00.00.H10

a) Trinh ty thyc hién
- Budc 1: Cac don vi truc thude 1ap hd so truc tuyén trén Céng Dich vu
cong hodc guri hd so qua dich vu buu chinh cong ich hodc ndp truc tiép dén Bo
phan tiép nhan va tra két qua cia UBND cap xi ndp ho so khen thudng.
B6 phan tiép nhan ho so kiém tra hd so:
+ Néu ho so day du, hop 1é viét phiéu bién nhan ho so va hen ngay tra két

lam viéc.

+ Néu ho so chua ddy du, hop 1é theo quy dinh thi huéng dan théng qua
Céng dich vu cong, dién thoai hoac viét phiéu yéu cu bd sung hd so (néu guri
hé so qua dich vu buu chinh cong ich hoic ndp hd so truc tiép) to chirc bd sung,
hoan thién.

- Budc 2: B6 phan chuyén mon nghién ctru, tham dinh hd so bao cdo Hoi
dong thi dua khen thuong ciing cip, tong hop trinh Chu tich UBND cép xa. Thoi gian
thyc hién 07 ngay lam viéc.

- Budc 3: Chi tich UBND cép xi xem xét, quyét dinh khen thuéng. Thoi
gian thuc hién 02 ngay lam viéc.

- Budce 4: Céc don vi truc thude nhan két qua theo hinh thurc da dang ky. Thoi
gian thyuc hién 0,5 ngay lam viéc.

b) Cach thirc thuc hién:

- Thuc hién truc myén trén Cé)ng dich vu cong;
- Hodc giri qua hé thng buu chinh cong ich;

- Hodc nop hd so truc tiép.

¢) Thanh phén, s6 lwong ho so
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- Thanh phan hd so:

+ Vin ban dé nghi kem theo danh sach tap thé, ca nhan dugc dé nghi tang
Gidy khen;

+ Bao cédo thanh tich do tap thé, c4 nhan duoc dé nghi khen thudéng lam,
trong d6 ghi rd thanh tich dé dé nghi khen thudng;

+ Bién ban xét khen thudng.

- S6 lugng ho so: 01 bo (ban chinh).

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du ho so theo
quy dinh.

d Poi twong thwe hién thi tuc hanh chinh:T6 chirc, C4 nhén.

e) Co quan thyc hién thii tuc hanh chinh: UBND cip x3.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh cua Chu tich
UBND cép x4 tang Gidy khen.

h) L¢ phi: Khong co.

i) Tén miu don, miu t& khai: Theo mau phu luc kém theo Nghi dinh sb
91/2017/ND-CP cua Chinh phu.

k) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh: Chu thé 13 tap thé,
c4 nhan co thanh tich dugc dé nghi khen thudng.

1) Can cur phap ly cuaa thu tuc hanh chinh

- Luat Thi dua, khen thuong ngay 26/11/2003;

- Luat sira d6i, bo sung mot sb diéu ctia Luat Thi dua, khen thudng ngay
14/6/2005;

- Luét stra doi, bd sung mot sb diéu cua Luét Thi dua, khen thudng ngay
16/11/2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh pha quy dinh
chi tiét thi hanh mot s6 diéu ctia Luat Thi dua, khen thudng.

- Thong tu 12/2019/TT-BNV ngay 04/11/2019 ctia B§ No1 vu vé viéc quy
dinh chi tiét thi hanh mot sd diéu cua Nghi dinh 91/2017/NDP-CP ngay
31/7/2017 cta Chinh phu quy dinh chi tiét thi hanh mot sé diéu cta Luat Thi
dua, khen thudng;

- Thong tu §6 05/2020/TT-BNV ngay 09/11/2020 cua B6 Noi vu bai bo khoan 7
bicu 2 Thong tu s6 12/2019/TT-BNV ngay 04 thang 11 nam 2019 cua B Noi vu.
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- Quyét dinh s6 26/2020/QD-UBND ngay 08/10/2020 ctia UBND tinh ban
hanh Quy dinh vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Mau don, to khai dinh kém

X A 1
Mau so 01

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
_______ Poc lap - Tw do - Hanh phuc

Tinh (thanh phd), ngay... ... thang... .... nam........

BAO CAO THANH TiCH PE NGHI KHEN......... 2
(MAu bao cdo nay ap dung dbi vai tap thé)
Tén tap thé dé nghi

(Ghi day du bang chir in thuong, khong viét tat)
I. SO LUQC PAC PIEM, TINH HINH
1. Bic diém, tinh hinh:
- Pia diém tru s& chinh, dién thoai, fax; dia chi trang tin di¢n tu;
- Qua4 trinh thanh 13p va phat trién;

- Nhirng dic diém chinh cta don vi, dia phuong (vé diéu kién tu nhién, xa hoi,
co cau to chuc, co s¢ vat chat), cac té6 chirc dang, doan thé’,

2. Chtrc nang, nhiém vuy: Chic nang, nhiém vu dugc giao.

II. THANH TiCH PAT PUQC

1. B4o cédo thanh tich can ctr vao chirc nang, nhiém vu dugc giao cuia co quan
(don vi) va doi1 tugng, ti€u chuan khen thuéng quy dinh tai Luat thi dua, khen
thuong, Nghi dinh s6 ngay thang nam 201.... cia Chinh phu.

Noi1 dung bao cdo néu rd nhitng thanh tich xuat sic trong viéc thuc hién cac chi
ti€u (nhiém vu) cu thé vé nang suat, chat lugng, hi¢u qua cong tac so vdi cac
nam trude (hodc so vdi lan khen thuong trude day); viée doi moi cong tac quan
ly, cai cach hanh chinh; sang kién, kinh nghiém, dé tai nghién ctru khoa hoc va

viéc ing dung vao thuc tién dem 1a1 hiéu qué cao vé kinh té, xa hoi ddi véi b9,
ban, nganh, dja phuong va ca nudc”.

2. Nhitng bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao thi
dua da dugc ap dung trong thuc tién san xuat, cong tac.

3. Viéc thuc hién chu truong, chinh sach cua Pang, phap luat caa Nha nuée’.

4. Hoat dong cta to chirc dang, doan thé®.
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III. CAC HINH THUC PA PUQC KHEN THUONG’
1. Danh hiéu thi dua;

S0, ngay, thang, nim cia quyét dinh cong nhén

Nam - Danh hi¢u thi dua 1, hi¢u thi dua; co' quan ban hianh quyét dinh

2. Hinh thurec khen thudng:

Hinh thirc khen S0, ngay, thang, nim ciia quyét dinh khen

Nam thuong thwéng; co quan ban hanh quyét dinh

XAC NHAN CUA CAP TRINH THU TRUONG PON VI
KHEN THUONG (Ky, dong dau)
(Ky, dong dau)

! Béo c4o thanh tich 25 nam trude thoi diém dé nghi d6i voi Huan chuong Sao vang, 10 nim ddi véi Huan
chuong H5 Chi Minh, 10 nam d6i v6i Huén chuong Doc 1ap, Huan chuong Quan cong, 05 nam ddi véi Hudn
chuong Bao vé T qudc, Huan chuong Lao dong; 05 nim ddi véi Bang khen ctiia Thu tuéng Chinh phu; 01 nim
d6i v6i Co thi dua cua Chinh phu, Co thi dua cip B0, cip tinh va Gidy khen; 01 nam déi v6i Tap thé lao dong
xudt sic va Bing khen cép B9, cip tinh.

2 Ghi rd hinh thire dé nghi khen thudng.

3 Péi voi don Vi san xuét, kinh doanh cn néu tinh hinh tai chinh: Tong 6 vén cb dinh, luu dong; nguon von
(ngén sach, ty cd, vay ngan hang...).

4 Tuy theo hinh thire dé nghi khen thudng, néu cac tiéu chi co ban trong viéc, thuc hién nhi¢m vu chinh tri cia
don vi (c6 so sanh véi ndm trude hodc 03 nim, 05 nam trude thoi diém dé nghi), vi du:

- Béi v6i don vi san xudt, kinh doanh l4p bang thdng ké so sanh céc tiéu chi: Gia tri tong san lugng, doanh thu,
loi nhuan, ty sudt loi nhuan, ndp ngan sach, du tu tai san xuat, thu nhap binh quan; cac sang kién cai tién k¥
thuat, ap dung khoa hoc (gia trj 1am loi); phic loi x3 hoi; thue hién chinh sach bao hiém déi v6i nguoi lao dong...
viéc thye hién nghia vu ndp ngan sach nha nudc; ddm bao moi truong, an toan v¢ sinh lao dong, an toan vé sinh
thuc pham (c6 trich luc va ndi dung xéc nhén cua co quan nha nude co thim quyén).

- Pbi véi truong hoc: Lap bang thdng ké so sanh cac tiéu chi: Tong sd hoc sinh, hanh kiém va két qua hoc tap; sb
hoc sinh gioi cap truong, cap huyén (quan, thi xa, thanh phé thudce tinh), cp tinh (thanh phé thudc Trung wong),
cép quoc gia; sO gido vién gioi cac cap; s dé tai nghién ciru,.

- Bi vé6i bénh vién: Lap bang thong ké so sanh céc ti€u chi: Tong so ngudi kham, chita bénh; tdng sb nguoi
dugce diéu tri ndi, ngoai tru; tong sb giwdong bénh dua vao sir dung; sb nguoi duge kham, dleu tri bénh, chira bénh
mién phi; sé d& tai nghién ctiru khoa hoc, cac sang kién, 4p dung khoa hoc (gi4 tri 1am lgi vé kinh té, x3 hoi...).

% Viéc thue hién chu truong, duong 16i cua bang, chinh sach va phép luit cia Nha nudc; cham lo doi song can
bd, nhan vién; hoat dong xa hoi, tur thién...
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® Cong tac xay dung dang, doan thé: Néu vai tro, két qua hoat dong va Xép loai cua tb chirc dang, doan thé (kém
theo gidy chimg nhan hodc quyét dinh céng nhan).

" Néu cac danh hiéu thi dua, cac hinh thirc khen thuong da dugc Pang, Nha nudc, bd, ban, nganh, doan thé
Trung wong, tinh, thanh phd truc thudc Trung wong ting hodc phong ting (ghi rd sb quyét dinh, ngay, thang,
nam ky quyét dinh).

Miu s6 02!
PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
_______ Poc ldp - Tw do - Hanh phuc

Tinh (thanh phé), ngay...... thang... ... nam.......

BAO CAO THANH TiCH PE NGHI TANG....... 2
(M3u béo céo nay ap dung d6i voi ca nhan)
I. SO LUQC LY LICH
- Ho tén (Ghi diy da bang chit in thuong, khong viét tat): .......ccoccvveeuennne.

= DPON VI CONZ TAC: .evviiiiiiieeee e

- Chire vu (Pang, chinh quyén, doan thé): ...........ccovveuveereeereennnn.

- Trinh d§ chuyén mon, nghi€p VU: .....oovviiiiiiiiieeee e,
- Hoc ham, hoc vi, danh hi¢u, giai thudng: ..........ccceeeviieviieiiiiiieeeeeee
II. THANH TiCH PAT PUQC

1. Quyén han, nhiém vu dugc giao hodc ddm nhén: .............cccceeeeiees

2. Thanh tich dat dugc ciia ¢ NhAN®: ...ovovovoeeeeeeeeeeeeeeeeeeeeeeees
I11. CAC HINH THUC PA PUQC KHEN THUONG?

1. Danh hiéu thi dua:

S0, ngay, thang, nim ciia quyét dinh cong nhén

Nam  [Danh hi¢u thi dua danh hiéu thi dua; co quan ban hanh quyét dinh

2. Hinh thtre khen thudng;

Hinh thirc khen S0, ngay, thang, nim cia quyé't,dinh khen
thuong thuwéong; co quan ban hanh quyét dinh

Nam
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THU TRUONG DON VI NGUOI BAO CAO THANH
XAC NHAN, PE NGHI TiCH
(Ky, dong dau) (Ky, ghi ro ho va tén)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)

' Bao cdo thanh tich 10 nam trudc thdi diém dé nghi ddi véi Huan chuong Doc 1ap, Huan chuong Quan cong, 05
nam trude thoi diém dé nghi d6i véi Huan chuong Bao vé T qudc, Huan chuong Lao dong; 05 nam déi véi
Bing khen ctia Thu tuéng Chinh phi, 06 nam dbi voi danh hiéu Chién sy thi dua toan qudc, 03 nam ddi voi danh
hiéu Chién sy thi dua cép bo, c?ip tinh; 02 nam dbi voi Béng khen cép bo, cép tinh; 01 nam ddi voi Chién si thi
dua co so va Gidy khen.

? Ghi 16 hinh thirc dé nghi khen thuong.

? Pon vi hanh chinh: X (phuong, thi trén); huyén (quén, thi xa, thanh phé thudc tinh); tinh (thanh phé truc thudc
trung uong).

* Néu thanh tich ca nhan trong viéc thyuc hién nhiém vu duoc giao (két qua da dat dugc vé nang sut, chat luong,
hiéu qua thyc hién nhiém vu; cac bién phap, giai phap cong tac trong viée d6i mai cong tac quan 1y, nhitng sang
kién kinh nghiém, dé tai nghién ctru khoa hoc; viéc déi méi cong nghé, tng dung khoa hoc, ki thuat vao thuc
tién; viée thue hién chu truong, dudong 16i cua bang, chinh sach va phép luét ctia Nha nudc; cong tac boi dudng,
hoc tép nang cao trinh d6 chuyén mon, ph.'?im chét dao duc; cham lo doi séng can b0, nhan vién; vai tro cia ca
nhén trong cong tac xay dung Pang va cc doan thé; cong tac tham gia cac hoat dong xa hoi, tir thién...).

- Bbi véi can bo 1am cong tac quan 1y néu tom tit thanh tich cia don vi, riéng thu truéng don vi kinh doanh 1ap
bang théng ké so sanh céc tiéu chi: Gia tri téng san luong, doanh thu, 1gi nhudn, ndp ngan sach, dau tu tai san
xuét, thu nhap binh quan; cac sang kién cai tién k¥ thuét, 4p dung khoa hoc (gia tri lam lgi); phic loi xa hoi; thuc
hién chinh sach bao hiém ddi v6i nguoi lao dong... viée thuc hién nghia vu ndp ngin sach nha nudc; dam bao
moi trudng, an toan v¢ sinh lao dong, an toan v¢ sinh thuc phém (co trich lyc va ndi dung xac nhén ctia co quan
nha nude c6 thim quyén).

- béi véi truong hoc: Lap bang thdng ké so sanh cac tiéu chi: Tong sb hoc sinh, hanh kiém va két qua hoc tap; s6
hoc sinh gioi cap truong, cap huyén (quan, thi xa, thanh pho thudc tinh), cip tinh (thanh phd thudc Trung wong),
cap qudc gia; sd gido vién gioi cac cap; s6 dé tai nghién ctru,.

- i vé6i bénh vién: Lap bang thong ké so sanh céc tiéu chi: Tong so ngudi kham, chita bénh; tdng sb nguoi
dugce diéu tri ndi, ngoai tru; tong sb giwdong bénh dua vao sir dung; sb nguoi duge kham, dleu tri bénh, chira bénh
mién phi; s6 dé tai nghién ctru khoa hoc, cac sang klen, ap dung khoa hoc (gia tri 1am loi vé kinh te, xa hoi...).

- Béi v6i cac hoi doan thé, léiy két qua thyc hién cac nhiém vu cong tac trong tdm va cac chuong trinh cong tac
cua trung wong hoi, doan thé giao.

- Béi v6i cac co quan quan 1y nha nude, 1y két qua thuc hién cac nhiém vu chinh trong quan 1y nha nudc, thuc
hién nhi€ém vu chuyén mon va cong tac tham muu cho lanh dao trong phat trién don vi, nganh, dia phuong...

* Néu céc hinh thic khen thuéng di duge Dang, Nha nudc, bd, ban, nganh, doan thé Trung uong, tinh, thanh phé
truc thudc trung wong tang hoac phong tang (ghi 16 s6 quyét dinh, ngay, thang, nam ky quyét dinh).

- Ghi 15 s quyét dinh cong nhan danh hiéu thi dua trong 05 nam trude thoi diém dé nghi déi v6i Huan chuong
Lao dong, Bang khen cua Thu tuéng Chinh phi v.v...

- D6i voi dé nghi phong ting danh higu “Chién sy thi dua toan qubc”:

+ Ghi 5 s6 quyét dinh, ngay, thang, nim ky quyét dinh cua 02 1an lién tuc dwoc ting danh hiéu “Chién sy thi
dua cép B9, nganh, tinh, thanh phé thudc trung wong” va 06 1an dat danh hiéu “Chién s§ thi dua co s¢” trude
thoi diém dé nghi;

+ Ghi rd noi dung céc sang kién kinh nghiém, giai phap hitu ich trong quan 1y, cong tac hodc dé tai nghién

ctru (tham gia 1a thanh vién hodc chu nhiém dé tai khoa hoc), c6 ¥ kién xac nhan cuia Hoi ddng sang kién, khoa
hoc cap b, cap tinh (ghi rd van ban, ngay, thang, nam) hodc phai co gidy ching nhan ctia Hoi dong kém theo hd
SO.
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- Bdi v6i bao cdo dé nghi phong ting danh hiéu “Chién si thi dua cip b, nganh, tinh, thanh phd thudc Trung
uong” ghi 1o thoi gian 03 1an lién tyc dugc tang danh hi€u “Chién sy thi dua cap co s¢” trudce thoi di€ém de nghi;
cac sang kién dugc cap c¢6 tham quyén cong nhan.

2. Tiang Gidy khen ciia Chii tich UBND cép xi vé thanh tich thi dua theo
dot hoiic chuyén dé. Ma s6 TTHC: 2.000346.000.00.00.H10

a) Trinh ty thuc hién

- Budc 1: Cac don vi truc thudce lap hd so truc tuyén trén Céng Dich vu
cong hodc guri hd so qua dich vu buu chinh cong ich hodc ndp truc tiép dén Bo
phan tiép nhan va tra két qua cia UBND cap xi ndp ho so khen thudng.

B6 phan tiép nhan ho so kiém tra hd so:

+ Néu ho so day di, hop 1¢ viét phiéu bién nhan hd so va hen ngay tra két
qua va chuyén ho so dén cong chirc phu trach. Thoi gian thyc hién 0,5 ngay lam
viéc.

+ Néu ho so chua day du, hop 1é theo quy dinh thi huéng dan thong qua
Cong dich vu cong, dién thoai hodc viét phiéu yéu cau bd sung ho so (néu gui
hé so qua dich vu buu chinh cong ich hoic ndp hd so truc tiép) to chirc bd sung,
hoan thién.

- Budc 2: B6 phan chuyén mon nghién ctru, tham dinh hd so bao cdo Hoi
dong thi dua khen thudng cting cap, tong hop trinh Chi tich UBND cép xa. Thoi gian
thyc hién 07 ngay lam viéc.

- Budc 3: Chi tich UBND cép xi xem xét, quyét dinh khen thuéng. Thoi
gian thyc hién 02 ngay lam viéc.

- Budce 4: Céc don vi truc thude nhan két qua theo hinh thurc da dang ky. Thoi
gian thuc hién 0,5 ngay lam viéc.

b) Cach thirc thyc hién:

- Thuc hién truc tuyén trén Cé)ng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

¢) Thanh phan, s6 lwong hd so

- Thanh phan hd so:
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+ Vin ban dé nghi kém theo danh sach tap thé, c4 nhan dugc dé nghi tang
Gidy khen;

+ Bao cdo thanh tich do tap thé, c4 nhan duoc dé nghi khen thuong lam,
trong d6 ghi rd thanh tich dé dé nghi khen thuong;

+ Bién ban xét khen thudng.

- S6 lugng ho so: 01 bo (ban chinh).

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan du ho so theo
quy dinh

d Poi twong thwe hién thi tuc hanh chinh: T6 chtc, C4 nhan

e) Co quan thue hién thi tuc hanh chinh: UBND cip x3

g) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND
cap xa ting Gidy khen

h) L¢ phi: Khong co.

i) Tén miu don, miu t& khai: Theo mau phuy lyc kém theo Nghi dinh sd

91/2017/ND-CP cua Chinh phu.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Chu thé 1a tap thé, ca
nhan c6 thanh tich dugc dé nghi khen thudng

I) Can cu phap ly caa thu tuc hanh chinh

- Luat Thi dua, khen thuong ngay 26/11/2003;

- Luat stra doi, bd sung mot s6 diéu cua Luat Thi dua, khen thuéng ngay
14/6/2005;

- Luat stra doi, bd sung mot s6 diéu cua Luat Thi dua, khen thuéng ngay
16/11/2013;

- Nghi dinh s6 91/2017/NB-CP ngay 31/7/2017 ciia Chinh phu quy dinh chi
tiét thi hanh mot sé diéu cua Luat Thi dua, khen thudng.

- Thong tu 12/2019/TT-BNV ngay 04/11/2019 ctia B§ No1 vu vé viéc quy
dinh chi tiét thi hanh mot s didéu cua Nghi dinh 91/2017/ND-CP ngay
31/7/2017 ctia Chinh phu quy dinh chi tiét thi hanh mot sé diéu cta Luat Thi
dua, khen thudng;

- Thong tu §6 05/2020/TT-BNV ngay 09/11/2020 cua B§ Noi vu bai bo khoan 7
bicu 2 Thong tu s6 12/2019/TT-BNV ngay 04 thang 11 nam 2019 cta Bo No6i vu.

- Quyét dinh s6 26/2020/QD-UBND ngay 08/10/2020 cia UBND tinh ban
hanh Quy dinh vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mdiu don, to khai dinh kém

Mau sb 07

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Doc lap - Tu do - Hanh phuc

~ BAO CAO THANH TiCH
PE NGHI TANG THUONG................ !

Tén don vi hodc ca nhﬁp va chie vu, don vi dé nghi khen thuéng
(Ghi day du bang chit in thuong, khong viét tat)

I. THONG TIN CHUNG

- P61 vaoi don vi: Bia diém tru sé chinh, dién thoai, fax; dia chi trang tin dién tur;
co cau to chue, tong s6 can b, cong chirc va vién chirc; chirc nang, nhiém vuy
dugc giao.

- D61 v6i ¢4 nhan ghi r6: Ho va tén (bi danh), ngay, thang, nam sinh; qué quan;
noi thuong tra; nghé nghiép; chire vy, don vi cong tac...

II. THANH TiCH PAT PUQC

Bao cdo thanh tich phai can ctr vao muc tiéu (nhiém vu), cac chi tiéu vé ning
suit, chat luong, hiéu qua... dd duoc ding ky trong dot phat dong thi dua hodc
chuyén dé thi dua; cac bién phap, giai phap dat dugc thanh tich Xuat sic, mang
lai hiéu qua kinh té, xa héi, dAn dau phong trao thi dua; nhitng kinh nghiém rut
ra trong dot thi dua....

XAC NHAN CUA CAP TRINH THU TRUONG PON VI*
KHEN THUONG’ (Ky, déng dau)
(Ky, dong dau)

! Ghi hinh thtrc dé nghi khen thuong. Chi ap dung cac hinh thirc khen thuong thude thAm quyén cua bd, nganh,
dia phuong; truong hop xuét sic, tiéu biéu méi d& nghi Tha tudéng Chinh phu ting Co thi dua ciia Chinh phu,
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Bing khen ciia Thi tuéng Chinh phi, truong hop ddc biét xut sac trinh Thi tuéng Chinh phu dé nghi Chu tich
nudce tang Huan chuong.

2Néu 1a tap thé hodc thu trudng don vi san xuat, kinh doanh phai néu viéc thuc hién nghia vu ndp ngéan sach nha
nudc; ddm bao moi trudng, an toan v¢ sinh lao dong, an toan vé sinh thyc pham (c6 trich luc va ndi dung xéc
nhén cia co quan nha nudc cd tham quyen).

3 Pbi voi ca nhan: Ky, ghi 6 ho, tén va ¢ xac nhan cua thu trudng co quan.

* Péi voi ca nhan: Ky, ghi rd ho, tén va cd xac nhén cta thi truéng co quan.

3. Tiang Gidy khen ciia Chii tich UBND cip xa vé thanh tich dot xuit.
Mai s6 TTHC: 2.000337.000.00.00.H10

a) Trinh ty thuc hién

- Budc 1: Cac don vi truc thudce 1ap hd so truc tuyén trén Céng Dich vu
cong hodc guri hd so qua dich vu buu chinh cong ich hodc ndp truc tiép dén Bo
phan tiép nhan va tra két qua cia UBND cap xi ndp ho so khen thudng.

Bo phan tiép nhéan hd so kiém tra ho so:

+ Néu ho so day du, hop 1é viét phiéu bién nhan ho so va hen ngay tra két
qua va chuyén ho so dén bo phan chuyén mon. Thoi gian thuc hién 0,5 ngay lam
viéc.

+ Néu ho so chua ddy du, hop 1é theo quy dinh thi huéng dan théng qua
Céng dich vu cong, dién thoai hodc viét phiéu yéu cu bd sung hd so (néu guri
hd so qua dich vu buu chinh cong ich hodc nop ho so truc tiép) td chirc bd sung,
hoan thién.

- Budc 2: B6 phan chuyén mon nghién ctru, tham dinh hd so bao cdo Hoi
dong thi dua khen thudng cting cap, tong hop trinh Chii tich UBND cép x4. Thoi gian
thyc hién 07 ngay lam viéc.

- Budc 3: Chi tich UBND cap xi xem xét, quyét dinh khen thuéng. Thoi
gian thyc hién 02 ngay lam viéc.

- Budce 4: Céc don vi truc thude nhan két qua theo hinh thurc da dang ky. Thoi
gian thuc hién 0,5 ngay lam viéc.

b) Cach thirc thyc hién:
- Thuc hién truc tuyén trén Céng dich vu cong;
- Hodc giri qua hé thong buu chinh cong ich;
- Hodc nop hd so truc tiép.

¢) Thanh phan, s6 lwong hd so

- Thanh phan hd so:
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+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan duoc dé nghi ting
Gidy khen;

+ B4o céo thanh tich do tap thé, c4 nhan duoc dé nghi khen thuong lam,
trong d6 ghi rd thanh tich dé dé nghi khen thudng;

+ Bién ban xét khen thudng.

- S6 luwong ho so: 01 b (ban chinh).

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du hd so theo
quy dinh

d Poi twong thye hién thi tuc hanh chinh: Ca nhan.

e) Co quan thyc hién thii tuc hanh chinh: UBND cép xa.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh cta Cha tich UBND
cap x4 tang Gidy khen

h) Lé phi: Khong co.

i) Tén miu don, miu t& khai: Theo mau phu luc kém theo Nghi dinh sb

91/2017/ND-CP cua Chinh phu.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Chu thé 1 tap thé, ca
nhan c6 thanh tich dugc dé nghi khen thuong

1) Can cu phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 26/11/2003;

- Luat sira d6i, bd sung mot sd didu ctia Luat Thi dua, khen thuéng ngay
14/6/2005;

- Luat sira d6i, bd sung mot sd didu cta Luat Thi dua, khen thuéng ngay
16/11/2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cua Chinh pht quy dinh chi
tiét thi hanh mét sd diéu ctia Luat Thi dua, khen thudng.

- Thong tu 12/2019/TT-BNV ngay 04/11/2019 ctia B§ N§1 vu vé viéc quy
dinh chi tiét thi hanh mot s didéu cua Nghi dinh 91/2017/ND-CP ngay
31/7/2017 ctia Chinh phu quy dinh chi tiét thi hanh mot sé diéu cta Luat Thi
dua, khen thudng;

- Thong tu §6 05/2020/TT-BNV ngay 09/11/2020 cua B§ Noi vu bai bo khoan 7
bicu 2 Thong tu s6 12/2019/TT-BNV ngay 04 thang 11 nam 2019 cta Bo No6i vu.

- Quyét dinh s6 26/2020/QD-UBND ngay 08/10/2020 cia UBND tinh ban
hanh Quy dinh vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Méu don, to khai dinh kém

Mau sb 06

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
_______ Doc lap - Tw do - Hanh phuc

‘ BAO CAO THANH TiCH
DE NGHI TANG THU’QN(} (TRUY,TANG) ........ !
(Ve thanh tich xuat sac dgt xuat trong)

Tén don vi hodic ¢4 nhan, chirc vu va don vi dé nghi khen thwéng
(Ghi r6 day du khong viét tat)
I. SO LUQC PAC PIEM, TINH HINH
- Péi véi don vi ghi so luge nam thanh lap, co cAu to chc, téng s6 can bo, cong
chtrc va vién chirc. Churc nang, nhiém vu dugce giao.
- B6i voi ca nhan ghi rd: Ho va tén (bi danh), ngay, thang, ndm sinh; qué quan;
noi thuong tra; nghé nghiép; chuc vy, don vi cong téc...

II. THANH TiCH PAT PUQC

Bao cao néu ngén gon noi dung thanh tich xuit sic dot xuét da dat duoc (trong
chién diu, phuc vu chién dau; phong, chéng to1 pham; phong, chéng bao lut;
phong ché)ng chay, nd; bao vé tai san ciia Nha nudc; bao vé tai san, tinh mang
cua nhan dan...).

XAC NHAN CUA CAP TRINH THU TRUONG PON VI°
KHEN THUONG’ (Ky, déng ddu)
(Ky, dong dau)

! Ghi hinh thtrc dé nghi khen thuong.
2 Péi voi ca nhan: Ky, ghi 0 ho, tén va c6 xac nhén cua thu trudng co quan.

3 Péi voi ca nhan: Ky, ghi 0 ho, tén va c6 xac nhén cua thu trudng co quan.
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4. Xét ting danh hiéu Lao déng tién tién. Ma s6 TTHC:
2.000305.000.00.00.H10

a) Trinh ty thuc hién

- Budce 1: Cac don vi truc thudce 1ap hd so truc tuyén trén Céng Dich vu
cong hodc guri hd so qua dich vu buu chinh cong ich hodc ndp truc tiép dén Bo
phan tiép nhan va tra két qua cia UBND cap xi ndp ho so khen thudng.

Bo phan tiép nhén ho so kiém tra ho so:

+ Néu ho so day du, hop 1é viét phiéu bién nhan ho so va hen ngay tra két
qua va chuyén ho so dén bo phan chuyén mon. Thoi gian thuc hién 0,5 ngay lam
viéc.

+ Néu ho so chua ddy du, hop 1é theo quy dinh thi huéng dan théng qua
Céng dich vu cong, dién thoai hoac viét phiéu yéu cu bd sung hd so (néu guri
hd so qua dich vu buu chinh cong ich hodc nop ho so truc tiép) td chirc bd sung,
hoan thién.

- Budc 2: B6 phan chuyén mon nghién ctru, tham dinh hd so bao cdo Hoi
dong thi dua khen thudng cting cap, tong hop trinh Chi tich UBND cép x4. Thoi gian
thyc hién 07 ngay lam viéc.

- Budc 3: Chi tich UBND cép xi xem xét, quyét dinh khen thuéng. Thoi
gian thyc hién 02 ngay lam viéc.

- Budce 4: Céc don vi truc thude nhan két qua theo hinh thurc da dang ky. Thoi
gian thyc hién 0,5 ngay lam viéc.

b) Cach thirc thyc hi€én:

- Thuc hién truc tuyén trén Céng dich vu cong;
- Hodc giri qua hé thong buu chinh cong ich;

- Hodc nop hd so truc tiép.

¢) Thanh phan, s6 lwong ho so

- Thanh phan hd so:
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+ Vin ban dé nghi kém theo danh sach ca nhan dugc dé nghi ting danh
hi¢u Lao dong tién tién;

+ Bién ban binh xét thi dua.

- S6 lwong ho so: 01 bd (ban chinh).

d) Thoi han giai quyét:

10 ngay lam viéc, ké tir ngdy nhan du ho so theo quy dinh

d P6i twong thue hién thi tuc hanh chinh: T chic

e) Co quan thue hién thi tuc hanh chinh: UBND cip xa.

g) Két qua thwc hién thi tuc hanh chinh: Quyét dinh cia Chu tich
UBND cép x4 ting danh hiéu Lao dong tién tién.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai: Khong co.

k) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Chu thé 13 c4 nhan
c6 thanh tich dugc dé nghi khen thudng

1) Can cir phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudong ngay 26/11/2003;

- Luét stra doi, bd sung mot sb diéu cua Luét Thi dua, khen thudng ngay
14/6/2005;

- Luat sira d6i, bo sung mot sb diéu ctia Lut Thi dua, khen thudng ngay
16/11/2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phu quy dinh
chi tiét thi hanh mot sd diéu cua Luat Thi dua, khen thudng.

- Thong tu 12/2019/TT-BNV ngay 04/11/2019 cua B6 Noi vu vé viée quy
dinh chi tiét thi hanh mot s6 diéu cua Nghi dinh 91/2017/NDP-CP ngay
31/7/2017 ctia Chinh phu quy dinh chi tiét thi hanh mot sé diéu cta Luat Thi
dua, khen thudng;

- Thong tu §6 05/2020/TT-BNV ngay 09/11/2020 cua B6 Noi vu bai bé khoan 7
biéu 2 Thong tu s0 12/2019/TT-BNV ngay 04 thang 11 nam 2019 cta B Noéi vu.

- Quyét dinh s6 26/2020/QD-UBND ngay 08/10/2020 ctia UBND tinh ban
hanh Quy dinh vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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5. Tang Gidy khen ciia Chii tich UBND cép xi vé thanh tich cho gia
dinh. M4 s6 TTHC: 1.000748.000.00.00.H10

a) Trinh ty thyc hién

- Budc 1: Cac don vi truc thudc lap hd so truc tuyén trén Céng Dich vu
cong hodc guri hd so qua dich vu buu chinh cong ich hodc ndp truc tiép dén Bo
phan tiép nhan va tra két qua cia UBND cép x3 ho so khen thudng.

B6 phan tiép nhan ho so kiém tra hd so:

+ Néu ho so day du, hop 1é viét phiéu bién nhan ho so va hen ngay tra két
qua va chuyén ho so dén bo phan chuyén mén. Thoi gian thuc hién 0,5 ngay 1am
viéc.

+ Néu hd so chua ddy du, hop 1é theo quy dinh thi huéng dan théng qua
Cong dich vu cong, dién thoai hodc viét phiéu yéu cau bd sung ho so (néu gui
hé so qua dich vu buu chinh cong ich hoic ndp hé so truc tiép) to chirc bd sung,
hoan thién.

- Budc 2: BO phan chuyén mon nghién ctru, thadm dinh ho so bao cao Hoi
ddng thi dua khen thudng ciing cip, tong hop trinh Cha tich UBND cép xa. Thoi gian
thyc hién 07 ngay lam viéc.

- Bué6c 3: Cha tich UBND cép x3 xem xét, quyét dinh khen thudng. Thoi
gian thuc hién 02 ngay lam viéc.

- Budce 4: Cac don vi truc thude nhan két qua theo hinh thurc da dang ky. Thoi
gian thyc hién 0,5 ngay lam viéc.

b) Cach thirc thyc hién:

- Thuc hién truc tuyén trén Céng dich vu cong;

- Hodc giri qua hé thng buu chinh cong ich;

- Hodc nop hd so truc tiép.

¢) Thanh phén, so lwong ho so

- Thanh phan hd so:
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+ Vin ban dé nghi kem theo danh sach tap thé, ca nhan duoc dé nghi tang
Gidy khen;

+ Béo cdo thanh tich do tap thé, c4 nhan duogc dé nghi khen thuéng lam,
trong d6 ghi rd thanh tich dé dé nghi khen thudng;

+ Bién ban xét khen thudng.

- S6 lwong ho so: 01 bd (ban chinh).

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan du ho so theo
quy dinh

d P6i twong thye hién thi tuc hanh chinh: Ca nhan.

e) Co quan thyc hién thii tuc hanh chinh: UBND cip xa.

g) Két qua thwe hién thi tuc hanh chinh: Quyétdinh cua Chu tich
UBND cép x4 ting Gidy khen

h) L¢ phi: Khong co.

i) Tén miu don, miu t& khai: Theo mau phu luc kém theo Nghi dinh sb
91/2017/ND-CP cua Chinh phu.

k) Yéu cau, diéu kién thyc hién thui tuc hanh chinh: Chu thé 1a tap thé,
c4 nhan co thanh tich dugc dé nghi khen thuong

I) Can cur phap ly caa thu tuc hanh chinh

- Luat Thi dua, khen thudng ngay 26/11/2003;

- Luat sira d6i, bo sung mot sb diéu ctia Luat Thi dua, khen thudng ngay
14/6/2005;

- Luat sira d6i, bo sung mot sb diéu ctia Luét Thi dua, khen thudng ngay
16/11/2013;

- Nghi dinh sb 91/2017/ND-CP ngay 31/7/2017 ctia Chinh pha quy dinh
chi tiét thi hanh mot sd diéu cia Luat Thi dua, khen thudng.

- Thong tu 12/2019/TT-BNV ngay 04/11/2019 ctia B§ No1 vu vé viéc quy
dinh chi tiét thi hanh mot s didéu cua Nghi dinh 91/2017/ND-CP ngay
31/7/2017 ctia Chinh phu quy dinh chi tiét thi hanh mot sé diéu cta Luat Thi
dua, khen thudng;

- Thong tu §6 05/2020/TT-BNV ngay 09/11/2020 cua B§ Noi vu bai bo khoan 7
bicu 2 Thong tu s6 12/2019/TT-BNV ngay 04 thang 11 nam 2019 cta Bo No6i vu.

- Quyét dinh s6 26/2020/QD-UBND ngay 08/10/2020 ctia UBND tinh ban
hanh Quy dinh vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Miu don, to khai dinh kém

Mau sb 07

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET
------- NAM
Poc lap - Tw do - Hanh phuc

~ BAO CAO THANH TiCH
PE NGHI TANG THUONG................ !

Tén don vi hozjc‘cé nhﬁp va chirc vu, don vi dé nghi khen thudéng
(Ghi day du bang chit in thuong, khong viét tat)

I. THONG TIN CHUNG

- D61 véi don vi: Dia diém tru so chinh, di¢n thoai, fax; dia chi trang tin dién tu;
co cau to chuc, tong s6 can b, cong chirc va vién chirc; chirc nang, nhiém vu
dugc giao.

- D61 v6i ¢4 nhan ghi r6: Ho va tén (bi danh), ngay, thang, nam sinh; qué quan;
noi thuong tra; nghé nghiép; chirc vy, don vi cong tac...

II. THANH TiCH PAT PUQC

B4o céo thanh tich phai cin cr vao muc tiéu (nhiém vu), cac chi tiéu vé ning
sudt, chat luvgng, hiéu qua... da duoc dang ky trong dot phat dong thi dua hodc
chuyén dé thi dua; cac bién phap, giai phap dat dugc thanh tich xudt sic, mang
lai hiéu qua kinh té, xa héi, din dau phong trao thi dua; nhitng kinh nghiém rut
ra trong dot thi dua....

XAC NHAN CUA CAP TRINH THU TRUONG PON VI*
KHEN THUONG’ (Ky, déng ddu)
(Ky, dong dau)

! Ghi hinh thtrc dé nghi khen thuong. Chi ap dung cac hinh thirc khen thuong thude thAm quyén cua bd, nganh,
dia phuong; truong hop xuét sic, tiéu biéu méi dé& nghi Tha tudéng Chinh phu ting C& thi dua ciia Chinh phu,
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Bing khen ciia Thi tuéng Chinh phi, truong hop dic biét xut sac trinh Thi tuéng Chinh phu dé nghi Chu tich
nudce tang Huan chuong.

2Néu 1a tap thé hodc thu trudng don vi san xuat, kinh doanh phai néu viéc thuc hién nghia vu ndp ngéan sach nha
nudc; ddm bao moi trudng, an toan v¢ sinh lao dong, an toan vé sinh thuc pham (c6 trich luc va ndi dung xéc
nhén cia co quan nha nudc cd tham quyen).

3 Pbi voi ca nhan: Ky, ghi 6 ho, tén va ¢ xac nhan cua thu trudng co quan.
* Péi voi ca nhan: Ky, ghi rd ho, tén va c6 xac nhén cia thi truéng co quan.

D. LIEN THONG TIEP NHAN VA GIAI QUY ET THU TUC HANH
CHINH

1. Thanh 1lap thén, 4p, khu phé méi. Ma s6 TTHC:
2.000465.000.00.00.H10

a) Trinh ty thuc hién:

- Bude 1: Uy ban nhan dén cép tinh quyét dinh chu truong thanh 1ap thén,
ap, khu phd méi; chi dao Uy ban nhan dan cdp huyén giao Uy ban nhan dan cap xa
xay dung Dé an thanh 1ap thon, 4p, khu phd méi.

- Bu6c 2: Uy ban nhan dan cép x4 t6 chire 14y ¥ kién ctia toan thé ctr tri hoic
cu tri dai di¢n ho gia dinh trong khu vuc thanh 1ap thon, ép, khu phé méi vé Pé an
thanh 1ap thén méi, to dan phd méi; tong hop cac ¥ kién va 1ap thanh bién ban lay ¥
kién vé D¢ an.

- Budc 3: Dé 4n thanh 14p thon, ap, khu phd méi néu duoc trén 50% sb cur
tri hodc cu tri dai dién hd gia dinh trong khu vuc thanh 1ap thon, ép, khu phé
méi tan thanh thi Uy ban nhan dan cdp x3 hoan chinh hé so (kém theo bién ban
lay ¥ kién) trinh Hoi dong nhan dan cip x4 thong qua tai ky hop gan nhét. Trong
thoi han 10 ngay 1am viéc ké tir ngay c6 Nghi quyét ciia Hoi dong nhan dan cap
x3, Uy ban nhan déan cap xa hoan chinh ho so trinh Uy ban nhéan dan cap huyén.

- Budc 4: Trong thoi han 15 ngay lam viéc ké tir ngay nhan du ho so hop 18
do Uy ban nhan déan cip xa chuyén dén, Uy ban nhan dan cip huyén c6 T trinh
(kém ho so thanh 1ap thon, 4p, khu phd méi ctiia Uy ban nhan dan cip x3) nop tai
bd phan tiép nhan hd so ctia S& Noi vu tai Trung tdm Phuc vu hanh chinh cong
tinh dia chi: S6 727, Quéc 16 14, phuong Tan Binh, thi x4 Pong Xoai, tinh Binh
Phuoc.

- Budc 5: S¢ Noi vu nghién cuu, thAm dinh ho so, dé an, thuc hién quy
trinh 14y ¥ kién cic co quan c6 lién quan; téng hop cac ¥ kién gop y dé nghi bd
sung thém ho so theo ¥ kién gop ¥ (néu co).

- Budc 6: Cin cit vao hd so trinh cua Uy ban nhan dan cip huyén va két qua
tham dinh cta S& Noi vy, Uy ban nhan dan cap tinh trinh Hoi dong nhan dan cing
cap xem xét ban hanh Nghi quyét thanh 1ap thon, ap, khu phé moi.
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- Buéc 7: Sau khi c¢6 Nghi quyét caa Hoi dong nhan dan cép tinh, Chu
tich Uy ban nhan dan cdp tinh ban hanh Quyét dinh thanh 14p thon, 4p, khu ph
moi.

b) Cach thirc thyce hién:

- Thuc hién truc myén trén Céng dich vu cong;

- Hodc giri qua hé thong buu chinh cong ich;

- Hoiic ndp ho so truc tiép.

¢) Thanh phén, s6 lwong hd so:

* Thanh phan ho so:

- To trinh cta Uy ban nhan dan cap huyén, cip xa vé thanh 1ap thon, 4p, khu
phb méi;

- Pé an thanh 14p thon, ap, khu phd médi. Noi dung cha yéu ctia Bé an
gbom:

+ Su cn thiét thanh lap thon, ép, khu phé moi;

+ Tén goi cua thon, ép, khu phé moi;

+ Vi tri dia 1y, ranh giéi caa thén, ap, khu phd méi (c6 so d6 thé hién vi tri
dia 1y);

+ Déan sb (sé ho gia dinh, sb nhan khéu) cua thon, ép, khu phé moi;

+ Dién tich tu nhién cua thon, ap, khu phd méi (d6i vi thon phai chi tiét
s6 liéu vé dién tich dat &, dat san xudt), don vi tinh 13 hecta;

+ Cac diéu kién khac quy dinh tai Khoan 2 Diéu 7 Thong tu )
04/2012/TT-BNV;

+ Pé xudt, kién nghi.

- Tong hop két qua 13y ¥ kién va bién ban 1ay ¥ kién cta toan thé ctr tri hoic
ctr tri dai dién ho gia dinh trong khu vuc thanh 13p thon, ap, khu phd méi vé Pé an
thanh 14p thén, 4p, khu phd méi.

- Nghi quyét ctia Hoi dong nhan dan cp xi vé viéc théng qua Dé an thanh
1ap thon, ap, khu phé mai.

- So @6 thon, ap, khu phd moi hién tai va sau khi thanh 1p méi.

* S lugng hd so: 01 bd
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d) Thoi han giai quyét: Thoi han tham dinh cua So Noi vy khong qua 15
ngay lam viéc ké tir ngay nhan duoc To trinh va hd so day di hop phap cia Uy ban
nhan dan cap huyén.

d) P6i twong thue hién thi tuc hanh chinh: Thon, ap, khu phé.

e) Co quan thue hién thid tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: UBND tinh

- Co quan truc tiép thuc hién TTHC: So NoO1 vu.

g) Két qiia thue hién thii tuc hanh chinh: Quyét dinh ctia Uy ban nhan
dan cap tinh thanh 1ap thén, ap, khu phd méi.

h) L¢ phi: Khong co.

i) Tén miu don, t&' khai hanh chinh. khong

k) Piéu kién thanh 1ap thén méi, t6 dan phé:

* Quy md s6 ho gia dinh:

- Béi voi thén: O ving déng bang, trung du phai co tir 500 ho gia dinh tro
1én; & ving mién nui, bién gidi phai c6 tir 200 ho gia dinh tré 1én;

- P6i véi khu phé: O viing ddng bang phai c6 tir 500 ho gia dinh tré 1én; &
ving mién nui, bién gi6i phai co6 tir 200 ho gia dinh trd 1én.

Truong hop thanh 1ap phuong, thi trin tir x3 thi chuyén cac thon hién cé
cua xa thanh khu phé thudc phuong, thi tran.

* Céc diéu kién khac:

Thon va khu phd phai co co so ha tang kinh té - x4 hoi thiét yéu, phu hop
voi diéu kién thuc té cua dia phuong dé phuc vu hoat dong cong déng va 6n
dinh cudc sdng ctia nguoi dan. Riéng ddi v4i thon phai bao dam dién tich dat &
va dat san xuit binh quan ctia mdi ho gia dinh it nhat bang muc binh quan chung
cua xa.

1) Can ctr phap 1y cua thu tuc hanh chinh

- Théng tu s6 04/2012/TT-BNV ngay 31 thang 8 nim 2012 ctia Bo Noi vu
huéng dan vé to chirc va hoat dong cua thén, to dan phd.

- Théng tu s6 09/2017/TT-BNV ngay 29/12/2017 ctia Bo Noi vu stra doi,
b6 sung mot sé dicu cuia Thong tu s6 04/2012/TT-BNV ngay 31 thang 8 nim
2012 ctiia Bo Noi vu huéng dan vé to chirc va hoat dong cua thon, t6 dan phé./ .



